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1. General Research Promotion Policy

Focus on research along with academic curricula to serve the society in general and to promote and
develop skill and knowledge in research activities among scholars and compulsory element of
research work in Master’s programme- dissertations and thesis and miniprojects - both individual
and group -even in undergraduate level.

Following strictly the modalities of Regulations and Norms proposed by University Grants
Commission (July 16, 2016 Notification and amendments as on date) for the admission of MPhil
and PhD research scholars and for guideship by eligible supervisors.

Networking with educational researchers, universities, academic bodies and research institutions in
higher education in India and abroad, international institutions and organizations in order to
Jfacilitate improved co-operation between all partners involved in higher education development and
management and exchange of experiences and challenges in research through Memorandum of
Understanding facilitating research collaborations and exchange programmes.

Subscription to important peer reviewed international and national journals both in print form and
e-form by the Institute library for reference work by the scholars.

Study leave as Faculty Improvement Programme, to faculty members to pursue research leading to
PhD degree.

Submission of research proposals by faculty members and scholars to funding agencies and
Institutional support in the form of infrastructure and Internal Research Funding facilities to

members who undertake funded projects .

Encouragement to scholars to apply for research fellowships and grants.

All individual and institutional research activities to be integrated with the vision of the Institute in
order to create and disseminate knowledge, new thoughts, perceptions and methodologies to meet
the needs of the society and challenges of the globe through outreach activities.

Strengthening of both basic and applied research.
Providing a base for introducing an inquisitive spirit, creative novel ideas and transformative
approach in all disciplines of Sciences, Home Science, Humanities, Education and Engineering with

inter disciplinary approach in research

Promoting execution of the national vision regarding research policies
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Adoption of all possible elements in the curricula that nurture research at all levels of education

Encouragement of academia-research- industry partnership through trainings, exchange of
knowledge, expertises through special lectures by resource persons and infrastructure facilities
related to research and development.

Encouragement of consultancy projects involving the expertise and research knowledge of the
Saculty as the major input and sharing of the revenue thus generated between the faculty involved in
research and the institution which is a striking feature of the research policy of the Institute.

Ensuring by the Institute that we have the resources and support to fulfil the potential in order to
remain at the forefront of the national research community.

Facilitating the sharing and transfer of knowledge including dissemination of information on
research and innovations, case studies and effective practices among various stakeholders at state,
national and international levels through the print and electronic forms as journal articles and text
books and through conduct and participation in seminars and conferences.

Establishing and monitoring of Intellectual Property Rights Cell, Human and Animal Ethical
Committees and Research Advisory Committee in order to streamline research activities of the
Institute.
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2. Statutory Committees for Promotion of Research

Research Advisory Committee (RAC) "

The Institute has a Research Advisory Committee mainly to frame guidelines pertaining to the conduct of
M.Phil., Ph.D and Post-Doctoral research programmes offered by it based on the guidelines prescribed by
the UGC.

The composition of RAC is as follows: I

Vice Chancellor Chairperson
One Professor or One Associate Member
Professor from each school with good

academic and research standing

Two external experts nominated by the Vice | Member
Chancellor
Research Director Member

Registrar Non-Member
Secretary

*
°n

The term of membership of all the members, other than the Registrar, is restricted totwo years I
All the members of RAC are nominated by the Vice Chancellor

*
o

|| % The RAC meets at least twice in an academic year, before the scheduled dates of Academic Council
meeting, .

*
°»

One-third of the members of the Committee form the quorum I

" Functions of RAC:

o

% To prepare a perspective of research and major thrust areas for research, if any, in the disciplines
under its purview;

I
" % To review the current status of research in each department and critically examine the progress thereof

from time to time;

% To suggest the priority areas of research in the departments/ school particularly with reference to the
role and responsibility of the Institute taking into account the facilities available in the Institute, the

major thrust areas accepted for the concermned department/school and expertise of the faculty
" members; /213 MW@WW
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To frame regulations for the conduct of research in the Institute;

To prescribe suitable guidelines for declaring the permanent and self finance teachers to be the
research guides of Doctoral/Post Doctoralprogrammes from time to time;

To prescribe guidelines for fixing the areas of specializations for each department/school/centre;

To lay down guidelines for the conduct of inter-disciplinaryresearch programmes in the
departments/ school

To evolve norms for consultancy and sharing of revenue between the Principal Investigator and the
Institute for approval of the Board ofManagement;

To evaluate institutional research projects for funding by national/international agencies;

To perform such other functions related to the above list assigned to it by the Authorities / Academic
Council.
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“ Publication Committee

The composition of the Publication Committee is as follows:

i} A Dean nominated by the Vice Chancellor from Chairperson
among the Deans of various schools
ii. | One Professor nominated bythe Vice Chancellor Member-
Publication
|| Officer
iii. | One Associate Professor nominated bythe Vice Member
Chancellor
iv. | One external expert in the field of publication Member
nominated by the Vice Chancellor from outside
v. | Registrar Non member
Secretary

| The members of the Publication Committee shall hold office, except the Registrar and Publication Officer,
for a term of two years.

The Registrar shall issue to each member a Notice convening the meeting and copy of the Agenda at
least seven days before each meeting of the committee in consultation with the Chairperson and with the
approval of the Vice Chancellor.

The Committee shall meet at least once a year and as often as directed by the Vice Chancellor.
Il One-third of the total number of members shall form the quorum for a meeting of the
Committee.
Powers and Functions of th¢ Committee shall be:
i, Recommend to the Board of Management the allocation of publication grants of the

Institute.

i Undertake printing and publication of:

(@@ The research work which is done under the auspices of the Faculties.
" (b) Any other work, literary or scientific, considered suitable for publication by the
Committee.
ii. Arrange for the peer review of the material to be published by the external subject
experts out of the panel of five experts suggested by the author of the material

w Fix the prices of the published materials.

V.  Maintain copyright register.
Vv Decide the number of copies to be printed by the Institute.
vi.  Undertake sale of publications on behalf of the Institute




STEP BY STEP PROCEDURE FOR OBTAINING THE PUBLICATION GRANTS

Responsible Publication Types
Person/ High Quality Doctoral Scholarly Lectures Seminar Conference
Duration Research Thesis contribution delivered Papers Papers
Paper
Organized by Avinashilingam
Institute
Author a)Accepted paper a)Edited book 2) Edited material Corrected copy of the papers /
with Impact Factor copy with three b) Three experts submitted to HoD
of the Journal. names of the name and address
b)Undertaking certificate | publishers to other than
HoD examiners to HoD
The same may be ( With in 7 days after completion of
forwarded to Head of the programme)
the Depariment
Head of the Verification ofthe a)Suggested three names and address of the experts and got approval from the Director (R&C)for
Department Quality and sending the publication for comments.
( 10 days) authorship of the paper and b)/ Processed and obtained the Publishers sealed quotations for printing the publication. ,
forwarded it to
the Dean
Dean Recommended to Forwarded the publication matenial along with sealed quotations and confidential letter obtained
(5 days ) Director from the experts to Director (R&C)
(R&C) with remark
if any
irector Submitted the same to verification of edited material/and selection of cover page samples to the
(R&C) Publication Committee and Publishers
Quotations and rates submitted to Experts comments . Views and corrections made and forwarded to
(3 days) Publication Committee for approval
Publication Sanction based on the UGC guidelines / quality of the comments from the Dean.
et [Publication Committee meeting will be held every month third week on Friday. If the Friday is holiday, it will be held next
(3 ) working day. Deans are requested to send the proposal during first week of every month for verification and forward to
Publication Committee.
Registrar Issue of administrative order
(5 days)

Royalty to the author (10 percent of the value of the book) after sale of the book.

Rs.500/- to each of the experts, for evaluating a thesis/ research work out of the allocation made by the UGC.
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Check list

(along with the application form for seeking Publication Grant)

1. Experts Comments/

2. Acceptance letter in the case of Research paper

3. Publishers Quotation

4, Publisher’s experience

5. Publication

6. Application form

7. Certificate

8. No Objection Certificate

AUTHOR / HoD

DIRECTOR(R&C)

: a) Edited version

: Two copies

: (In the case of sponsored project)

: Two sealed covers

: Sealed Quotations (3)

: Attach the letter and three samples of the

cover sheet

b) Cover page models for approval

: Two copies “
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Travel Grant Committee

The Travel Grant Committee is constituted by the Vice Chancellor to scrutinize the

applications of the faculty members in getting financial assistance for either International or

National travel under UGC unassigned Travel Grant Scheme for attending International or

National Academic Conferences/Seminars/Symposia/ Workshops etc

The composition of the Travel Grant Committee is as follows:

1. A Dean nominated by the Vice Chancellor from Chairperson
among the Deans of various schools

i One Dean from each School Members

ili | One Professor nominated bythe Vice Chancellor Member-

iv. | One Associate Professor nominated by the Vice Member
Chancellor

v. | One external expert nominated by the Vice Member
Chancellor from outside

vi. | Registrar Non member

Secretary

Objectives

a

To provide support to teachers/technical officers/administrative staff/all
administrative officers of the Institute from administration, finance and examination
sections for participating in international conference/seminars/symposia/workshop
held abroad.

International travel fare and maintenance to teachers selected under international
collaboration exchange programmes of CSIR, INSA and other agencies.

International travel grant to teachers and officers for attending training programmes.
Support to teachers/ scientific/ technical officers and administrative staff for
workshops held in India.

Academic exchange programme between Institutes within India.
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I Eligibility for Travel Grant

a. Those invited to attend international academic conferences
/seminars/symposia/workshops.
The level of the programme and the Institution organizing the event should also be
truly international/national /professional and capable of enhancing skills or adding to
the professional accomplishment of the beneficiary.

" b. Financial assistance may be provided inthe following order of preference:

i. Teachers delivering key- note addresses and plenary lectures

ii. Those contributing a paper

ili. Those invited to chair session
iv. Those invited under International Collaboration Exchange programmes

v. Those invited to give symposia/ talks /invited lectures

Procedure of applying for Travel Grant

An application for grant may be sent by teachers/officers concerned to the
appropriate Institution authority through the Head of the Department at least 60 days before
the date of the programme along with the following documents:

3 Three copies of the full text of documents / papers prepared by the teachers /
officers for presentation at the international conferences/
seminars/symposia/workshops. The details of a training programme, even of
short duration, should be supplied.

b Brief details of the organizers, title of the programme, place and duration of the

conference etc. in which the paper is proposed to be presented or participation is
desired.

9 A copy of the letter of invitation from the organizers of the
conference/seminar/symposium  accepting the paper for presentation,
immediately after it is received or a copy of the letter from the organizers inviting
the teachers /officers to chair a session / section and mentioning details of the
finial support offered , etc should be enclosed.

d In case of seminars/symposia/workshops / training programmes of short duration,

the invitation or other relevant documents should be attached.




Following are the details to be submitted by the applicants:

Phasel

Permission to apply (Form -1)

The Faculty members need to submit the following to obtain permission to apply
1. Call letter/announcement

2. Abstract with plagiarism check report

3. Permission request

Phase IT
After acceptance of paper ( Form -2)

1. Three copies of the full paper prepared by the faculty members for presentation.

2. Brief details of the organizers, Title ofthe programme, Place and duration ofthe

Conference.

3. Copyof the Invitation Letter (Specifying Registration Fee, Accommodation Fee and
Travel Expenses (Air India) and copyofthe registration fee receipt if already paid.

4. Letter of Acceptance from the Organiser of the Conference.

5. Copy of subsequent correspondence intimating negotiation for Registration feesand

accommodation fees.
6. Itinerary of Travel to be enclosed.

7. For Applicant belonging to Non-Creamy layer (SC/ST/OBC) copy of thecommunity

certificate to be enclosed.

8. Selected faculty members may be permitted to spend 2 weeks in the country where the
programme is held (if International) and they should utilize the period, outside the
programme days, for visiting Institutions of their subject field. They should submit the
Itinerary for the programme period and also a detailed report after they return.

9. Details of class arrangements during their absence.

10. Execution of Bond bythe applicant in the prescribed format atleast 10 days before travel.

The Travel Grant Committee is convened at regular intervals whenever necessity arises
to scrutinize the applications and the proceedings of the meeting are minuted and passed in

the Finance Committee.
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Animal/Human Ethics Committee

Animals Ethics Committee (AEC)

Animals Ethics Committee includes eight members:

L.

2
3
4.
5.
6
7

A biological scientist

Two scientists from different biological disciplines

A veterinarian involved in the care of animal

Scientist in charge of animals facility of the establishment concerned
A scientist from outside the institute

A non scientific socially aware member and

A nominee of The Committee for the Purpose of Control and Supervision of

Experiments on Animals (CPCSEA) Specialist is co-opted while reviewing special

projects using hazardous agents such as radio-active substances and deadly micro
organisms.

‘Objectives of AEC:

3

b

The AEC of Avinashilingam Institute has been constituted to meet CPCSEA guidelines to
fulfill the following objectives:

Experiments shall be performed in every case by or under the supervision of a person
duly qualified in that behalf, that is, UG/PG Degree holders in all branches of basic
Science or Home Science or Allied Sciences and Engineering or an Institution
recognized by the Government for the purpose and under the responsibility of the

person performing the experiment;

That experiments are performed with due care and humanity and that as far as
possible experiments involving operations are performed under the influence of some

anaesthetic of sufficient power to prevent the animals feeling pain;

That animals which, in the course of experiments under the influence of anaesthetics,
are so injured that their recovery would involve serious suffering, are ordinarily

destroyed while still insensible;

That experiments on animals are avoided wherever it is possible to do so; as for
example; in medical schools, hospitals, colleges and the like, if other teaching
devices such as books, models, films and the like, may equally suffice ; or virtual

animal laboratory soft wares used in place of live ammals (UGC Regulatlons Sept

17); nwca‘t(]%m%
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That experiments on larger animals are avoided when it is possible to achieve the

&

same results by experiments upon small laboratory animals like guinea-'pigs, rabbits,

mice, rats etc;

=

That, as far as possible, experiments are not performed merely for the purpose of

acquiring manual skill;

2 That animals intended for the performance of experiments are properly looked after
both before and after experiments;
h) That suitable records are maintained with respect to experiments performed on

animals

Functions of AEC

As defined in “Breeding of and Experiments on Animals (Control and
Supervision) Rules, 1998” " Animals Ethics Committee" means a body comprising
of a’group of persons recognized and registered by the Committee for the purpose of
control and supervision of experiments on animals performed in an establishment
which is constituted and operated in accordance with procedures specified for the

purpose by the Committee.

a  The primary duty of AEC is to work for achievement of the objectives as

mentioned above.

b. AEC will review and approve all types of research proposals involving small
animal experimentation before the start of the study. For experimentation on
large animals, the case is required to be forwarded to CPCSEA in prescribed

manner with recommendation of AEC.

c. AEC is required to monitor the research throughout the study and after
completion of study through periodic reports and visit animal house and
laboratory where the experiments are conducted. The committee has to ensure
compliance with all regulatory requirements, applicable rules, guidelines and

Pmri*ﬁm?gm ;
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Quorum requirements:

Ami nimum of 6 members are required to compose a quorum. All decisions
should be taken in meetings and not by circulation of project proposals. Presence of
CPCSEA nominee is a must. Link nominee can attend in case main nominee conveys
his unavailability in writing to the Chairperson AEC . Socially aware member’s
presence is compulsory in cases referred to CPCSEA and atleast in one meeting in a

calendar year.
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Human Ethics Committee (HEC)

Given below is the composition of the Human Ethics Committee.

Voting members

% Chairperson— Not affiliated with the Institution

L)

«*  One clinician from the Institution

% One clinician not affiliated with the Institution

7
°o

At least one person from basic sciences

¢/
D

One representative from each faculty involved in human studies

@
*o

One layperson representing the community

*,
0 d

One legal expert

)
L

One person from a non-scientific background

/

*  Member-Secretary

Non-voting members

a Technical Advisor to HEC on Adverse Events Monitoring. The Technical
Advisor shall remain a non-voting member in the HEC, unless she/he is a

member of the HEC.

b Members of the Scientific Review Committee of HEC. Members of the
Scientific Review Committee of HEC who reviewed the application for
review from Principal Investigators shall be permitted to be present in the
HEC Full Panel Review meetings when the relevant study/studies is/are being

presented.

¢ Their presence in the HEC shall be as non-voting members, unless they are
members of the HEC.
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Doctoral Committee

1. To discuss, advise and recommend on all matters connected with the candidates research

from provisional registration till the submission of the thesis.

2. To suggest courses to be undertaken by the candidate during the first year of her
provisional registration, in the light of her attainment and with a view to fulfilling the
requirement of the research. Such courses of instruction may be given as short-term courses
lasting from three to four months in such subjects as may be chosen by the Doctoral
Committee and through seminars, discussions, occasional lectures, laboratory techniques,

filed work, etc.

3. To conduct the Part I course work and examination for the candidate by written and oral
examinations, on the completion of such courses, at the end of the first year of provisional
registration and to report to the Institution on the fitness or otherwise of the candidate to
proceed with her research work for the PhD and recommending the confirmation of the
provisional registration.

In case where a candidate is not approved at the end of the first year by the Doctoral
Committee /Institution , it may recommend that the candidate should undertake additional
course work/examination after a further period of not exceeding six months at the end of
which she shall be examined again; and if found fit, her provisional registration will be
confirmed and she will be permitted to proceed with her research work. A candidate who is
not found fit even after the additional course and re-examination, shall not be permitted to

continue research and her provisional registration shall be cancelled.

4. To monitor the candidates work periodically by directing her (a) to give periodical
seminars on her work (b) to submit report once in six months positively both in the case of
full time and part-time candidates to the Institution on the candidates progress in research
work in the prescribed format (c) to conduct and supervise and presentation by the
candidates of the final submission of synopsis of the thesis to the Institution and to give a

certificate to this effect to be submitted along with the synopsis.

for Home
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5. To suggest a panel of names (six at present from international and six form national
(East(1),West(1),North (1) and Southern States (3) of India) to be considered for the thesis
and for the public viva- voce examination, taking special care to see that none of the names

so suggested is an immediate relative of the candidate/supervisor.

6. Provided that persons suggested for appointment as examiners should hold PhD degree
with teaching and research experience for at least 10 years at the post- graduate level,

publications in research journals, national and international to their credit.

4 There shall be three Doctoral Committee Meeting for every scholar during their

studyperiod to monitor the progress of research work.

4+ For every scholar, the supervisor shall furnish a panel of four experts with doctoral
qualification in the field of proposed research form the faculty members of other
Institution /College affiliated to the Institution/experts form R&D Department/
National Laboratories / any other research laboratories, from whom one will be

recommended bythe Vice Chancellor as Doctoral Committee members subject wise.

4 Doctoral Committee subject expert may be from an Institution, within the state as far

as possible and outside the state in special cases.

+ Doctoral Committee subject expert should be of Professor cadre (Associate
Professor/Head from college in special cases) with a minimum of 10 years

experience and having experience in guiding Doctoral candidates.

4 The supervisor of the scholar shall be the Convener of the Doctoral Committee.

i The doctoral committee should be convened within 6 months form the date of
provisional registration to access the programs; otherwise the registration will be
treated as cancelled. The schedule of the three Doctoral Committee Meetings are

given in the Registration Communication issued to the scholars after admission.
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Fact Finding Committee

Whenever there are ethical issues or malpractices arising during research
work and are reported to the higher authorities, the Vice Chancellor constitutes a

Fact Finding Committee with the following members :

1. Director (Research and Consultancy)

2. Dean of the concerned School

3.Head of the Department

4. Representative of reservation community (if required)

5.Concerned supervisor

An enquiry is conducted to ascertain the facts with the research
scholar/supervisor with evidences and the report is submitted to the higher

authorities who will take the final decision and or the penalties.

hanccl¥or
Awinastilingam Institute for Home Sclence
and HigherEduca ! W
{Urizve

Lounibalaie - 4 Lo




3. Promotion of Research

National and International Collaborative Research linkages

Promotion of research is an important responsibility of any Higher Education
Institution. The research culture should be realised in an Institution. National research
collaborations involving other Universities, research centres and industries facilitating
exchange of human recourses, infrastructure and expertise are being attempted through joint
research projects, organising and attending conferences, seminars, workshops and symposia.
Memorandum of Understanding are being signed with Institutions, Universities and
industries within the country and at international level with the objectives of promoting
research updating knowledge in current development in research and exchange of students
and staff. Through collaborations, the Institute maintains a closer contact with the work
field. The collaborations are mainly with other academic Institutions, Industries and other
agencies of professional and social relevance. The range of activities involved include
training student and faculty exchange, research and resource sharing. For successful

collaboration formal agreement or understanding is made with the outside agencies.

In house Projects

In-house projects are being sanctioned for the faculty members scrutinising their
project proposals for a budget around ¥ 20-40 thousands for a period of one year . This will
serve as a boost for their venture on major project proposals to be submitted to funding
agencies. The newly recruited faculty members are eligible for submitting proposal for In-
house Projects . The budget heads are (i) Books and Journals (ii) Travel (ii) Contingency and

(iv) Consumables.

The proposals are invited form the faculty members in an academic year up to
September 30™ . The list of sanctioned projects will be announced on October 30™ every

year. Project period is November 1%to March 30™ everyyear.
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Support for Publications and Travel

Quality research should always culminate in beneficial aspects to the society,
industry and nation as a whole. Sharing of knowledge - both theoretical and practical,
findings of research through various media enhance quality of teaching ,learning and
research . Encouragement of dissemination of knowledge is done by providing travel
grants to the faculty members for participation in both national and intemational
conferences and other academic events and providing funds for publication of research

articles in reputed journals.
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4. General Rules and Regulations

Academic Research

All eligible faculty without doctoral degree shall register for doctoral programwithin
6 months of their appointment.

Facultyof each department shall conduct research in focused areas ofresearch.

Facultypublication in either Web of Science or SCOPUS indexed journals are
appreciated with appropriate incentives.

All publications and research papers of faculty have to go through plagiarism check.
Term papers of MPhil and PhD projects shall be research focussed. Everyproject
shall lead to at least one research publication in a journal indexed in SCOPUS or

Web of Science.

The Institute promotes admission of post doctoral fellows selected bygovernment
funding agencies in every focussed area of research.
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Norms for Awarding Guide ship

Guide ship for MPhil and PhD programmes is approved in the Research Advisory
Committee Meeting and Academic Council based on the UGC regulations on Minimum
Standards and Procedure for Award of MPhil and PhD Degrees dated July 2009 and the
amended regulations of 2016 . The faculty members are expected to submit the required

details to be qualified as Research Guides.
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Sponsored Research

Every doctorate faculty shall apply for a minimum of one government fundedproject
ina year.

K7
4

Every faculty shall apply for internal project with an aim to apply for external

funding. The required seed money for internal projects is provided by the
Institute .

9.
°

9,
4

The Institute shall provide the basic infrastructure required to conduct either internal
funded or external funded research.

All departments shall strive for recognition by National/International agencies
through schemes/funding such as DST-FIST, SAP, CAS etc.,

Faculty are encouraged to identify inter-disciplinary research in their chosen field of
research.

The faculty of all the departments of the Institute shall tie-up with industries and
corporate bodies to undertake funded research in emerging areas and industry

relevant areas.

All innovative projects of faculty are earmarked for filing patents on successful
completion of the projects.
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Extramural Research

The faculty of the Institute are encouraged to select society specific problems and

conduct research and provide feasible solutions. Such research topics could include

problems related to food science and nutrition, textiles, chronic diseases, women and

child welfare and protection and health care, psychology, rural development,

resource management, economics , commerce, business management computer

science, biological sciences, physical sciences, engineering, education, etc.

The Institute shall organise educational programmes relevant to a community and

society.

The Institute faculty shall visit nearby villages in the neighbourhood, investigate the

problems, find solutions and implement the same using technology expertise.

Students are encouraged to participate in the extension and outreach programmes

organised by the Institute.
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