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APPLICATION FOR CASUAL LEAVE - TEACHING 

 
              Name :  

              Designation : 

             Department  : 

             Casual Leave for…………….day(s) on / from………………..to………………………….. 

             Purpose: 

             Whether applicant propose to leave headquarters during casual leave………………………. 

             If, Yes give Address   : 

             

              Alternate arrangements: 

        Faculty Name         Designation       Subject details   Signature with date 

 

 

 

   

 

              

             Date :                                                                                                    Signature of the applicant 
                                                                                                                                            
                                                              FOR OFFICE USE ONLY 

             No. of CL already availed of………………………….. 

             No. of CL still at credit of……………………………… 

             No. of CL entered in the CL Register vide Page No:………………… 

 

                                                                                                             

           Seat Asst.                                                  Head                                                           Dean 

 

 


