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FY23 Campus Hiring - CGl | Offers (Engg) -
Avinashilingam Institute for Home Science and Higher
Education for Women

External
Inbox
Karthikeyan, Vishnupriya Thu, May
25,
11:44 AM

to me, Krupa
Dear SudhaRani,
Thanks for your collaboration with CGI on the Placement for FY 23.

FY23 hiring is completed as per our current business demands.
As per demand dynamics & stack ranking, Glad to conclude the FY 23 hiring with the below
Offers.

We have planned multiple engagement programs for the offered Students, a few are mentioned
below

Campus ambassador program

CSR activities

Leadership Connect

Pre-Onboarding training schedule will be received for the offered candidates as per the final
exam dates received

El e

We need your support to make these programs a success which helps the students to have a
broader roadmap from Campus to Corporate.

List of Offers for your reference:
Summary :

1. Total Offered: Non Engg : 11 & Engg: 2
2. Offer accepted: Non Engg : 11 & Engg: 2

Non Engg : Offered

Name I\Il\ilj (r)r?tl)lfr Personal Mail ID Gender
Dharani M 9578370435 sweethamurugan75@gmail.com Female
Maheswari S 9952702026 20ucs076@avinuty.ac.in Female
Boomika Shree S 7708156404 boomikashree1310@gmail.com Female
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Akalya Balakrishnan 6380781454 akalyameena33@gmail.com Female
Ramya Muthusamy 7397683693 ramyamuthusamy763@gmail.com Female
Harisruthi K 8838283572 sruthikaruna28hs@gmail.com Female
Harshini M S 9361577653 harshinil379@gmail.com Female
Varshini B 9514774708 varshinibrighty@gmail.com Female
Durga Nandhini S 9345714716 sdnandhini2002@gmail.com Female
Harshawarthini S 6381336757 harshawarthiniO3it@gmail.com Female
Sritha V 9566561063 srithavelusamy@gmail.com Female
Engg : Offered
[ Name T MobileNumber | PersonalMailD |
G S Shivani 9944744890 g.s.shivanis@gmail.com
Mirudhu Bhasini E 9092413793 mirudhu25mini@gmail.com

Please feel free to reach out to us for any queries & Clarification.

Thanks & Regards,

Vishnupriya Karthikeyan

HR | Talent Acquisition

CGI | INDIA GLOBAL DELIVERY CENTRE
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Regd. Office: e.city, Tower 2, N0.95/1 & 95/2,
Electronic City, Phase | (West)

Bangalore — 560 100. India

Tel +91-80-6642 2222 | Fax +91-80-6642 1200

I CGI Information Systems and Management Consultants Pvt. Ltd.

cgi.com
CIN: U72200KA1990PTC019138

Personal and Confidential
Ms.Dharani M 9-Jan-23
3/153MANJANAYAKANURPOLLACHI
TALUKJALLIPATTICOIMBATORE
TAMILNADU-642007
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Dear Dharani,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 040-6734 5000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGlI, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge

Contd...3...
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGlI, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.
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e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter.
M Dharani Date:t1-01-2023

Signature & Date



Annexure-A

We request you to bring the originals, on your date of reporting to CGI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report
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Dear Maheswari,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 040-6734 5000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGlI, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGlI, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.
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e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter. |

\
S W\@\«\J,\Jﬂ Date:11-01-2023
Signature & Date




Annexure-A

We request you to bring the originals, on your date of reporting to CGI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report




CGI Information Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, N0.95/1 & 95/2,

Electronic City, Phase | (West)

Bangalore — 560 100. India

Tel +91-80-6642 2222 | Fax +91-80-6642 1200

cgi.com
CIN: U72200KA1990PTC019138

Personal and Confidential
Ms.Harisruthi K 19-Jan-23
52/1A Odaipurampokku street
Mulanur
Dharapuram
638106

Dear Harisruthi,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGl, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGl, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.
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e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this %

m’lﬂik 21/01/2023

Signature & Date




Annexure-A

We request you to bring the originals, on your date of reporting to CGlI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report




CGI Information Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, N0.95/1 & 95/2,

Electronic City, Phase | (West)

Bangalore — 560 100. India

Tel +91-80-6642 2222 | Fax +91-80-6642 1200
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Personal and Confidential
Ms.Harshini M S 19-Jan-23
34/d8-1Abrindhavan nagar
Dasampalayam roadmettupalayam
Coimbatore
641305

Dear Harshini,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGl, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGl, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.
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e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter.

H oo M.S 23101/2023
Signature & Date




Annexure-A

We request you to bring the originals, on your date of reporting to CGlI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report
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Personal and Confidential
Ms.Akalya Balakrishnan 23-Jan-23
27, THIRUMOORTHY PILLAI STREET,
SULUR,
COIMBATORE,
641402

Dear Akalya,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 040-6734 5000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGlI, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGlI, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation

Contd...5...



CaGl

Ms.Akalya Balakrishnan Page No.5

e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.



Ms.Akalya Balakrishnan

e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter.

Signature & Date



Annexure-A

We request you to bring the originals, on your date of reporting to CGI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report




CGI Information Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, N0.95/1 & 95/2,

Electronic City, Phase | (West)

Bangalore — 560 100. India

Tel +91-80-6642 2222 | Fax +91-80-6642 1200

cgi.com
CIN: U72200KA1990PTC019138

Personal and Confidential
Ms.Boomika Shree S 9-Jan-23
93/50 A Venkatachalapathy nagar
G.Koundampalyamnaicken palayam (post)
Coimbatore-20
641020

Dear Boomika,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 040-6734 5000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGlI, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGlI, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI

Contd...4...



CaGl

Ms.Boomika Shree S Page No.4

You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.
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e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter.

Signature & Date



Annexure-A

We request you to bring the originals, on your date of reporting to CGI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report
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Regd. Office: e.city, Tower 2, N0.95/1 & 95/2,

Electronic City, Phase | (West)

Bangalore — 560 100. India

Tel +91-80-6642 2222 | Fax +91-80-6642 1200

cgi.com
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Personal and Confidential
Ms.Durga Nandhini S 16-Jan-23
8/6 Balaji nagar
Upplipalayam post office opposite
Varatharajapuram.Coimbatore
641015

Dear Durga,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGl, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGl, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.
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e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter.

Signature & Date



Annexure-A

We request you to bring the originals, on your date of reporting to CGlI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report




CGI Information Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, N0.95/1 & 95/2,
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Personal and Confidential
Ms.Ramya Muthusamy 9-Jan-23
PeranayakkanurSubbanayakkar
ThottamKaveriyammapatty post
OddanchatramDindigul
624619

Dear Ramya,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 040-6734 5000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGlI, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGlI, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.



Ms.Ramya Muthusamy

e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter.

Kowar M Yo 18 .01.2023

Sigﬁature & Date




Annexure-A

We request you to bring the originals, on your date of reporting to CGI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report

Romaa. M %f b.00.2023



CGI Information Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, N0.95/1 & 95/2,

Electronic City, Phase | (West)

Bangalore — 560 100. India

Tel +91-80-6642 2222 | Fax +91-80-6642 1200

cgi.com
CIN: U72200KA1990PTC019138

Personal and Confidential
Ms.Sritha V 25-Jan-23
Thalinjik kadu thottamM
KallampalayamM PalladamM
TirupurM
641664

Dear Sritha,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGl, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGl, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.
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e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter.

Signature & Date



Annexure-A

We request you to bring the originals, on your date of reporting to CGlI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report




CGI Information Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, N0.95/1 & 95/2,

Electronic City, Phase | (West)

Bangalore — 560 100. India

Tel +91-80-6642 2222 | Fax +91-80-6642 1200

cgi.com
CIN: U72200KA1990PTC019138

Personal and Confidential
Ms.Varshini B 16-Jan-23
No.3 Thiruvalluvar Street
Devanga NagarEdayarpalayam
Coimbatore
641025

Dear Varshini,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities
for growth and development, both individually and as part of a large professional community. | hope you will choose
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their
aspirations and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Total Target Earnings is INR 365,340/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

e To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s
CGl e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

e Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

e On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

e Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

e Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

e You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

e On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a

period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

e You will be eligible for a performance revision as per company policy

Contd...2...
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e This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your
passport and renew it in advance. CGI will help you with relevant certificates required for the renewal. Should
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled
to terminate your employment. It is a condition of your employment that you have a valid passport at all times

e During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies

e On joining, continued employment, is conditional on successful clearance of such tests. These tests are
administered basis the nature of the business for which you have been offered and are administered and governed
at the sole discretion of CGI management

e Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are
required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may
result in termination of your services without notice or compensation

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other
person or persons and company or companies. You will devote your whole time and attention to your duties
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade
secrets or confidential information

b) In the course of your employment with CGl, you shall not, without the previous written consent of CGI and
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of
employment with CGI

¢) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise
use confidential information related to CGl, to any unauthorized person, except as may be required in the
course of discharging your duties in connection with CGI’s business. Confidential information includes, but
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related
information. This information is not to be divulged to ANYBODY, including family, friends, and especially
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the
Company against any breach thereof

d) For the purpose of representing and improving the company’s brand image and being able to interact with
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following
norms:

i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of
the company

ii. Practice high level of professionalism in business etiquettes, selection of attire, choice of language in
conversation and documents, meeting commitments and in overall conduct

iii. Besides, you shall help in maintaining congenial, disciplined, participative and supportive work
environment to encourage team spirit and high performance standards

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the
company. The company has the exclusive right over the intellectual property. You shall sign all relevant
documents in this regard, as required, to assign and/or secure rights in favor of the company

f) You will be responsible for the safekeeping and return in good condition all the company property, which
will be in your use, custody or charge

Contd...3...
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Your initial posting will be in . However, your services are transferable anywhere in India as also anywhere
abroad within the CGI group of companies. In case your services are transferred to any of our group companies,
you are required to abide by the rules and regulations pertaining to that company. You will carry out your duties
as per the instructions of your superiors from time to time

Your individual remuneration is strictly between yourself and the Company. It has been determined based on
numerous factors such as your job, skills-specific background, and professional merit. This information and any
changes made therein should be treated as personal and confidential and should not be shared with anyone

Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months
commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any
employee of CGI to terminate his/her employment with CGl, or to accept any other employment; and/or (ii)
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have
had dealings during the last twelve (12) months of your employment with CGI

Communication: Please approach your immediate supervisor for any queries pertaining to project or
organization related concerns, suggestions that you may have from time to time. In addition, the HR team is
always available to discuss any of your needs or suggestions

Shift: You shall have no objection to work on shift / staggered duty in case business warrants that. Please note
that it is management’s prerogative to decide which member will work on shift and management’s decision in
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based
on project requirement. This will be governed by the existing Shift Allowance Policy

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy

Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer
interested in the employment and your employment will be terminated. In such an event you shall be liable to
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified

Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’
written notice or salary in lieu thereof during the Probationary Period and Two months’ written notice or salary
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management.
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGl,
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No
references will be entertained from any authority/institution seeking details of your case. In case of your departure
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be
considered to be in the continued employment of the company without pay and shall continue to be bound to the
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved
of your services except upon issue of a letter by the Company to that effect

You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members
within the engagement. During assignment or after obtaining such Knowledge Transfer, you are required to serve
the stipulated rotation period. This is in addition to the notice period requirement mentioned above

Non-Competition: During the term of your employment with CGlI, you shall not directly or indirectly compete
with CGI in any manner whatsoever

Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of
your employment with CGl, you agree not to, directly or indirectly, as employee, consultant or otherwise, work
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last
twelve (12) months of your employment with CGI
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You will keep us informed of any change in your residential address/contact details

If your employment with the Company is terminated due to resignation or material breach of the terms of the
employment prior to completion of two (2) years of service as required under this letter or any other period
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus,
transition bonus, notice pay and relocation expenses, if any, paid by the Company

It is your responsibility to notify the Company of any changes in your personal information within three working
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms. All
notices shall be considered duly and properly delivered to the address on file with the Company

You will retire from the services of the Company on attaining the age of superannuation. The retirement age in
CGl is sixty (60) years

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

Upon your resignation or retirement from the Company or termination of your services, you are required to return
all assets and property of the Company including but not limited to documents, machines, data, files, books etc.
(including but not limited to leased properties)

The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will
be entitled to leaves in accordance with the Company’s policy as applicable from time to time

We provide support to global customers from various locations in India & abroad to suit customers’ differing
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends

You will abide by all the rules and regulations of the Company which are in force from time to time and the
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be
binding on you

Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including
verification of your application materials, education and employment history. Your employment is also
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete
obligations or other restrictive clauses with any previous employer)

Employment credential proofs submitted by you will be subject to background verification as per CGI standards.
Successful clearance of background verification is a mandatory requirement for employment confirmation.
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of
your tenure in CGl, as part of which you are obligated to furnish any/all of such relevant documents on demand.
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic
and verifiable education and work experience as per CGI standards. You are accountable for providing documents
that enable appropriate authorities in the relevant educational institution(s) and previous employer
Organization(s) to validate your claims. CGl is not liable for the inability of the aforementioned authorities to
validate your credentials basis your submissions

If any information furnished by you in your application for employment or during the selection process is found
at any time during your employment to be incorrect or false, and/or if you have suppressed any material
information; the Company may terminate your services without notice or compensation
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e Your designation may be changed at the discretion of the Company depending on the work assigned to you

e Your Total Experience will be part of our professional records.

Total Experience =  Relevant Experience +  Weighted/ Non-relevant Experience

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs.

Total number of months the candidate has worked on the skill/role for which the candidate is

Relevant Experience = being hired in CGI

A weighted percentage is given to your non-relevant experience, either to your role or skill, for

Weighted Experience = which you are being hired in CGI

Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach
of any one of the conditions will render you liable to termination of your employment without notice.

This letter supersedes all oral or written communication exchanged between you and CGl, prior to the date of this
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return
the signed copy to CGI on your boarding day.
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e Base Compensation Components:

Designation : Associate Software Engineer

Effective

Pay Components Monthly (INR) Annual (INR)
Basic (Inclusive of D.A.) 21,500 258,000
Flexible Compensation Plan- 4,053 48,636
Base Compensation 25,553 306,636
Provident Fund Company Contribution 2,580 30,960
Gratuity Fund Contribution 1,034 12,408
Gross Compensation 29,167 350,004
Share Purchase Plan Company Contribution- 767 9,204
Profit Participation Plan-® 511 6,132
Total Target Earnings 30,445 365,340

In addition to the above you are eligible for:

o You will be eligible for Billability Incentive of INR 3500.00/-per month, starting from fourth month till 12
months from date of joining subject to you being deployed to billable project.

e  Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance

e  CGlI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares

e  Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible.
The Corporate guidelines of PPP may be amended from time to time

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP

Note:
Flexible Compensaton Plan: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc.

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall
be borne by you.

I look forward to your acceptance of this offer and to welcoming you to our team. | am confident that in this new
role, you will make a valuable contribution to CGI and our continued success.

Yours sincerely
For CGI Information Systems and
Management Consultants Pvt. Ltd.,

e

Sarika Pradhan
Vice President Corporate Services

I have read the terms and conditions of employment and the contents of the employment agreement and in token of
my acceptance; | duly acknowledge the receipt of the letter of employment.

Please sign below to confirm that you agree with the terms and conditions stated in this letter.

Signature & Date



Annexure-A

We request you to bring the originals, on your date of reporting to CGlI for verification.

Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to
background verification. Non submission of these documents will impact your profile and records needed to manage
your career effectively within CGI and may also have serious impact on project and client requirements, hence your
cooperation in this is crucial.

# Documents

1 | Acceptance copy of CGI’s appointment letter signed by you on all pages

2 | Valid Work Permit issued by Government of India, if applicable

3 Passport (all pages — wherever the entries are made)

4 Income-Tax Permanent Account Number Card (PAN Card)

5 Passport size photograph — 05 nos.

6 | 10" class mark sheet & certificate

7 | 12" class mark sheet & certificate

8 Bachelor degree mark sheets (all semesters)

9 | Bachelor degree certificate / convocation certificate

10 | Master degree mark sheets (all semester)

11 | Master degree certificate / convocation certificate

12 | Diploma mark sheets (all semesters)

13 | Diploma certificate

14 | Any other certificates

15 | Appointment letter, pay slip, relieving letter & experience certificate of all previous Co.
16 | Present company’s appointment letter

17 | Present company’s relieving letter & resignation acceptance letter from HR
18 | Present company’s experience certificate

19 | Present company’s salary slip with employee number (last two months)

20 | Aadhaar/ Voters ID / Driving License / Rental agreement /Bank passbook (address page only)
21 | Blood group and RH type report
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Date: 1st February 2023

To

Ms.lswarya.M,
Digital academy 360,
Coimbatore.

Subject: Offer of Employment

Dear Iswarya.M,

Congratulations! Further to your application for employment with us, and the
subsequent selection process, we are delighted to offer you the role of Junior
Counsellor with Digital Academy 360.

Your location of reporting is Digital Academy 360, Coimbatore and your scheduled date
of joining will be 1st February 2023.

Your Total CTC will be Rs.2,40,000/-p.a. The same has been detailed in the
CompensationDetails sheet. For the purpose of clarification, your compensation details
and related figuresare dependent on your designation.

You will be on probation for a period of 3 months with salary of Rs.10,000/-p.m. From
the date of joining our company and may be confirmed as a permanent employee upon
successful completion of your probation, if deemed suitable by the management.

Please confirm your acceptance of this offer by signing and returning a scanned copy of
the same via mail.

We look forward to working with you at Digital Academy 360.

Yours Sincerely

Mr. Yogesh Chandrashekar Accepted
by:Managing Director

A Unit of IAT Technologies Pvt. Ltd info@digitalacademy360.com 7th Main Rd, Near Ragigudda Temple,

Digitdl Accdemy 360 +91-73535 15515 SLV Tower No. 878 & 879, Ground Floor,
www.digitalacademy360.com 3rd Phase, J. P. Nagar, Bengaluru - 560078
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Date: 1st February 2023

To

Ms.lyswarya.S,
Digital academy 360,
Coimbatore.

Subject: Offer of Employment

Dear lyswarya.S,

Congratulations! Further to your application for employment with us, and the
subsequent selection process, we are delighted to offer you the role of Junior
Counsellor with Digital Academy 360.

Your location of reporting is Digital Academy 360, Coimbatore and your scheduled date
of joining will be 1st February 2023.

Your Total CTC will be Rs.240000/- p.a. The same has been detailed in the Compensation
Details sheet. For the purpose of clarification, your compensation details and related
figuresare dependent on your designation.

You will be on probation for a period of 3 months with salary of Rs.10000/-p.m. from
the date of joining our company and may be confirmed as a permanent employee upon
successful completion of your probation, if deemed suitable by the management.

Please confirm your acceptance of this offer by signing and returning a scanned copy of
the same via mail.

We look forward to working with you at Digital Academy 360.

Yours Sincerely

Mr. Yogesh Chandrashekar Accepted
by:Managing Director

A Unit of IAT Technologies Pvt. Ltd info@digitalacademy360.com 7th Main Rd, Near Ragigudda Temple,

Digitdl Accdemy 360 +91-73535 15515 SLV Tower No. 878 & 879, Ground Floor,
www.digitalacademy360.com 3rd Phase, J. P. Nagar, Bengaluru - 560078
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18-Apr-23

S Akshaya

No.6, Kumaran Nagar,
Coimbatore, Tamil Nadu-641031

Nsn Palayam, Coimbatore

APPOINTMENT LETTER

Dear S Akshaya,
e subsequent interviews you have had with SOTC Travel Limited

e are pleased to appoint you as Graduate Trainee with effect from
d at St. Marks Road in Band G of the management

With reference to your application and th

(hereinafter referred to as the Company), wW
18-Apr-23 in our Leisure Travel Department, at present base

cadre, on the following terms and conditions:-

be expected to meet the
your work,

ich, the

iod of 3 months. During this period, you will
he standards required by the Company as to

ny receives satisfactory references. Failing wh
e your services by giving you 45 days notice.

5. You will be on probation for a per

expectation of the Company by attaining t
sttendance and conduct and orovided the Compa

Company may, at its discretion, forthwith terminat

es the right to terminate your appointment at

b. During your probationary period the Management reserv
in lieu of notice.

tc absolute discretion, after giving you 45 days notice or on payment of 45 days salary
Similarly, you shall be at liberty to resign after giving 45 days notice.

of Company policies and / or loss of confidence and/or

c. If your services are terminated for breach
Id be terminated forthwith, and no

background verification failure or any misconduct, your services wou
notice pay in lieu thereof wil be paid by the Company.

will be bound by the same set of rules, regulations, and norms In

d. During your probation period you
ds and responsibilities as applicable to confirmed employees.

matters of conduct, business standar

2. CONFIRMATION:

On successful completion of your probationary period, your services will be confirmed. A letter to this

effect will be issued to you.

b Post confirmation in service, the Management reserves the right to terminate your appointment at its
sbeolute discretion, after giving you 45 days notice or on payment of 45 days salary in lieu of notice.

Similarly, you shall be at liberty to resign after giving 45 days notice.
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of Company policies and / or loss of confidence or any

' : inated for breach * . o
c. If your services are terminated forthwith, and no notice pay will be paid by the

misconduct, your services would be terminated
Company.

. o — X

3. REPORTING RELATIONSHIP:

to such other person / persons under whom you

You shall be reporting to the Deputy General Manager oOr

will be directly working with from time to time. |
|
4. ATTAINMENT OF COMPANY STANDARDS: i

a. You shall have to attain the standards required by the Company from time to tUme as to your j

performance, discipline, attendance, honesty, integrity, conduct, etc. | |

b. As an employee you shall have to undergo regular assessments on your product and process knowledge
in fulfillment of the Government / Company regulations as may be applicable to your role.

c. Itis mandatory for you to have a complete product and process knowledge and therefore, adherence to
the same is expected from you.

d. You will be given a maximum of 2 attempts to pass this assessment test. Please note that in case you do
not clear the assessment test even after the 2nd attempt your services with the Company will be

terminated.

5. REMUNERATION & BENEFITS:

a. Please refer to the attached Annexure-l (in your offer letter) pertaining to the details of your
remuneration and benefits.

b. You are required to maintain strict confidentiality as regards your salary and not divulge or disclose |
details of your salary to any of your peers, colleagues or subordinates or any other person within the )
organisation other than with the undersigned or the concerned Human Resources management staff. |

6. TRANSFER:

a. At the sole discretion of the Company, you may be required to work initially at our office at St. Marks
Road. Your services are liable to be transferred from your existing department / establishment/location
to any other existing department / establishment/location, or that which may come into existence any
time in future anywhere in India or abroad, on such terms and conditions as may be applicable to you
from time to time.

i

Regd. Office: 11th Floor Marathon Futurex. NM Joshi Marg, Lower Parel (Fast) Mumbai Maharashtra 4000173
W www sotcindia.com CIN UG3C40MH2001PLC131691
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b. At the sole discretion of the Company, you may also be transferred to any of its existing subsidiary,

affiliate, or associate cOmpany or to any such companies that May come into existence any time in

tuture anywhere in India or abroad, on such terms and conditions a< may be appli

. cable to you from time
to time.

ae SHIFT DUTIES:

You will also be required to carry out such duties, including working

i in shift duty timings, at such locations,
existing or which may come up in future, that

may be assigned to you by the Company from time to time.

8. PERFORMANCE APPRAISAL:

You shall have to undergo the process of performance appraisal in the Company. Based on your
performance ratings, you may be granted increments, if any, i

discretion decide from time to time and the same shall be communicated to you in writing.

During your notice period you will not be considered for Performance Appraisal and will

not be entitled to
any benefit arising out of the appraisal Process.

9. ADHERENCE TO COMPANY POLICIES:

a. You are required to submit to the Company two copies of your recent passport size colour photograph
and all the enclosed forms duly filled in, along with all mark sheets and degree / diploma certificates
supporting your qualifications as disclosed to the Company duly verified prior to joining duty.

b. Itisimperative for you to abide by the Code of Conduct (Business Ethics and Integrity Policy), Respect at
Work, Information Systems Security, Prevention of Insider Trading, Competition Law, and other policies
of the Company, which have been disp ayed on the HRMS portal. You are required to read these
policies, be familiar and acquainted with all the policies of the Company, which shall govern your
working with the Company. You shall be deemed to have read and have knowledge of all the policies
and the respective updates and amendments thereof, on your execution and acceptance of this letter.

C. Please return to the HR Department, the “Initial Disclosure” page at Annexure 6 in the “Prevention of
Insider Trading” policy document, duly filled in and signed.

d. You will also abide by all Business and Human Resources (HR) policies as prevalent from time to time.

e. Inyourroleinthe Company, you shall ensure that there will be no monetary loss to the Company (either
by cash / value) on account of loss or shortage, acceptance of counterfeit / forged instruments or
dishonour of cheque / values accepted by you in the course of your duties, or losses incurred due to any
lapse in laid down policies and procedures. In case of any such eventuality, you will be required to make
good the loss to the Company as per the laid down procedures.

N\ H h 1 i w RV et Nk 1) ver Parel iFastt Mumbar Maharashtra 400U1 3
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ou to the Company, or it COmMes under any
ere involved in a transaction which was not In the
attributable to your dishonest conduct or any

£ In the course of your employment, if it is reported against'y

investigation carried out by the Company that you W

normal course of business, or IS suspicious, or Is | | . "
fraudulent or wrongful act on your part, then, till the completion of the investigation In the matter, the

Company may at its cole discretion, as it deems fit, suspend you from its services. ‘Durln;g S:{:h
suspension tenure, the Company <hall not be liable to pay any salary to you. If after the IﬂVEStIgE:ilII{;n
you are absolved from all charges reported against you or attributed to_ you, then your salary \fVI e
released without any interest. However, if in the investigation you are indicted of the charges attributed

to you, then you hereby irrevocably authorize the Company to set off your salary against the loss caused
to the Company. If your salary is nsufficient to recover the l0ss caused to the Company, then the

Company shall reserve its right to proceed against you, 1O follow the due process of law, including taking

disciplinary action against you, as per Company policy.

g. If per the terms of your offer / appointment you have been paid / reimbursed any ex-gratia amounts,
you will be bound to pay back the same on your leaving the services of the Company — per the terms
mentioned in your offer / appointment letter / Payment Letter / Company policy prevailing at the time.

should not carry more than a sum of INR 1,000/- as “personal

h. In the best interests of your security, you
al cash” in excess of INR

cash” in the restricted cash area of your branch. You will declare any “person

1,000/- to your Reporting Manager orior to entering the restricted cash area. |

e T -

|
|

i You shall whenever so required in the interest of the Company’s business, travel by land, sea or air as
may be directed by your Reporting Manager or any person authorized by the Company, and in such
cases, you shall be paid actual travelling expenses and such allowances as may be sanctioned by your

Reporting Manager or any person authorized by the Company and / or in accordance with the policy of
the Company. You shall be reimbursed actual entertainment expenses as may be sanctioned by your
Reporting Manager or any person authorized by the Company prior to incurring such expense and

within specified limits as laid down In the policy of the Company.

j. The Company shall be entitled at any time at its sole discretion to frame rules governing the
management of the business, of the Company and from time to time amend, repeal, alter, vary, or add

to the same and the same shall be binding and effective on you.

k. You accept that whether by the nature of the duties assigned to you by the Company or by the very
nature of services rendered by you to the Company under the terms of this appointment letter, you
shall for all purposes of your employment be an employee of the Company and it is neither intended nor
construed that services provided by you to the Company under these terms shall fall within the
definition of the workman. Such an interpretation either by conduct, intent or otherwise Is expressly

B e B Miarathon Futurex. NM Joshi Marg. | | |
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10. YOUR UNDERTAKING:

You undertake to:

a. perform, observe, an
vou by the Company

or instructions.
d signed by

in the Performance standards Form signed and/or agreed upon an
This form and your performance <tandards may pe amended by the

b do all the tasks, as set out
time to time or as maday be required Or found necessary, Of

le discretion from
the exigencies of work may require,

save and except with the

take any kind of advances for any reason whatsoever
erson duly suthorized by

c. not draw salary or 1o
tions from your Reporting Manager, Or any p

prior written authority and instruc

the Company in that behalf;

safeguard and promote ts interests in all
v in the service of the
ion and

and faithfully and
d polite towards everybod

3 manner befitting your posit

d. serve the Company honestly, diligently,
best of your ability, to be courteous an

respects to the
45 towards outsiders and generally to behave N

Company as well
standing in the Company;

the Company and not

e time and energy exclusively to the business and interests of
be concerned

without the previous consent in writing of the Company, engage or associate yourself or
directly or indirectly with any other person, enterprise, rrade business or occupation whatsoever, not to
take or accept any office or position, full time or part time even after duty hours in the Company, in any

r honorary or otherwise, under any other firm, concern, enterprise or any other person
such firm, concern, enterprise Or person without

er be free to be a member of and/or participate In

e. devote your whol

capacity whethe
whatsoever nor to give advice or assistance to any

written permission of the Company. You shall howev
Professional Assaciations;

f  not divulge at any time either during the continuance of your employment hereunder or at any time
afterwards any information relating to the affairs or trade or business of the Company or any other

secrets of the Company or its business connections etc. and also not to divulge any of the terms of your

employment or any bonus or other benefit which may be granted or allowed to you to any other firm,
person or persons, nor use or attempt to use any information which you may acquire in the course of

yvour employment;

not withhold any information from your Superiors that may be of interest or of value to the Company
and also to inform vyour superiors without delay of any dishonesty on the part of other employees

towards the Company that may come to your knowledge;
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h. declarje to the Company, in writing, if any of your relatives hold office / are associated with, in any
capacity whatsoever, with an organisation/ firm / body corporate, which is engaged in a business similar
to the business of the Company and / or its affiliates or subsidiaries.

I. not enter Into any commitments or dealings on behalf of the Company for which you have no express

authority nor to alter or be a party to any alteration of any principle policy of the Company nor to
exceed the authority or discretion vested in you without the previous sanction of the Company or those

In authority over you;

not accept any commission, profits, or benefits of any kind whatsoever from any business connections;

k. attend office regularly as per working days and hours notified from time to time and not to absent
yourself from your duties or place of work without the Company’s prior consent except in case of illness

which shall be immediately communicated to the Company; |
|

l. observe and follow all such rules and regulations which are in force and are brought into force from time

to time.

11. DATA SECRECY:

In the course of your duties, the Company will furnish you all the relevant information and documents as
required by you. Any and all information, know-how, data and secrecy and the like, of / relating to the
business activities and operations of the Company and/or its affiliates or associate persons, firms,
companies or bodies corporate and/or their business, activities and operations including customers and
clientele is extremely valuable, and also secret and proprietary. Hence, you shall not during the period of
your service or at any time after the determination thereof, directly or indirectly make any use thereof
or any part thereof for any purpose except for the fulfillment of the terms and conditions of your service
and shall not directly or indirectly disclose or divulge to any third party any knowledge, information or
data to which you shall have or may have had access in any manner relating to the Company and/or its

affiliates or associate persons, firms, companies or bodies corporate and/or their business, activities and
extent that such disclosure is directly

operations including customers and clientele, except to the
necessary in the course of the performance of your duties and obligations. |

b You shall not without the previous consent in writing of the Company while you are in employment,
publish or cause to be published any article or book whether for remuneration or otherwise.

Within one year after leaving the Company, you will not:

Company with whom you have

Try to entice away from the Company any customer / client of the |
f of the Company during the neriod of 12 months prior to leaving;

Company, an employee of the Company;

had dealings on beha
Try to entice away from the

& &
Ill
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ersonal nature, concerning the Company or

Disclose any information whether of a business or p
or their customers, except when

its subsidiary companies, their employees, their principals,
required or suthorized to do so by the Company or the law.

W
1.

f a potential conflict of interest involves you, report it in writing to your Reporting Manager as well as the

HR department of the Company.

The Company may, at its sole discretion require you to enter ‘nto a Non-Competition / Non-Solicitation /
Non-Disclosure Agreement, 1O protect its interest, which you hereby unconditionally agree, accept and
undertake to execute, to the satisfaction of the Company, as and when called upon to do so, by the

Company.

12. CONFIDENTIALITY:

y of the trade secrets or confidential
imparted to, or that may come iNnto your possession during your
tion of its business interests, trade secrets and confidential

‘nformation, require you not to directly or indirectly, whether alone or in conjunction with or on behalf of
any other person, and whether as a principal, shareholder, director, employee, agent, consultant, partner Or
otherwise divulge any of the trade secrets or confidential nformation pertaining to the Company.

On your separation from the Company, yoOu shall not divulge an

information that may be acquired by, or
employment. The Company may for protec

13. PROPRIETARY RIGHTS:

Any invention, discovery, product, material, work etc. created, prepared, designed and strategized by you
during the employment with the Company shall be treated as work for hire, as if it was dane or performed
for and on behalf of the Company. The rights including but not limited to Intellectual Property rights, title,
and interest in all or any such invention, discovery, product, material work etc. shall exclusively, completely,
and absolutely vest with the Company. You hereby undertake to CONVvey, execute, and assign all such rights,
title, and interest in any work exclusively, completely, and sbsolutely in favour of the Company and execute
<uch documents in relation thereto as shall be called upon by the Company to perfect the right, title, and

nterest of the Company In such invention, discovery, product, material, work etc.

any nature whatsoever and / or any goods or equipment belonging to the
ossession in the course of your employment shall be the

absolute property of the Company and that you will at all times during the tenure of this Appointment Letter
keep the same under your personal supervision and control and that you shall at any time during the tenure
of this Appointment Letter or on rermination thereof from any Cause whatsoever deliver up the same to the

Company on demand without claiming any right there on whatsoever.

All records of business of
Company which <hall have come into your p

ation from services ofr dismissal fail to deliver to the Company all or any

d the Company shall be at iberty without prejudice to its other rights,
hereof and to recover such value after reasonable natice from any

Should you, on termination or resign

of the said property even oOn deman
to fix in its absolute discretion the value t
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SUmMs or sum of money due an

d payable to you on your resignation or termination of your services or
dismissal.

14.  NON- DISPARAGEMENT:

During the term of your employment with the Company and at all times thereafter you will not make any
false, defamatory, disparaging statement about the Company, or the employees, officers, or directors of the

Company that are likely to cause damage to the Company or person. Breach of the aforesaid provisions
would render you liable for prosecution in accordance with law.

15.  RIGHT TO INJUNCTIVE RELIEF:

You hereby expressly acknowled

ge that any breach or threatened breach by you of any of your obligation
set forth in this letter

. and/or any of the Company policy may result in significant and continuing INjury and
Irreparable harm to the Company, the monetary value of which would be impossible to establish. Therefore,

yOou agree that the Company shall be entitled to injunctive relief in a Court of appropriate jurisdiction with
respect to such provisions.

16.  SURVIVAL:

Clauses 11, 12, 13, 14, 15 and any other clauses which by its nature is expected to survive shall all survive
the expiry/termination (for whatever reason) of the letter and shall continue to apply.

17.  NOTICE OF TERMINATION:

This contract of employment is terminable by you giving to the Company 45 days notice in writing. The
Company may waive or reduce this requirement of serving notice at its sole discretion keeping business
exigencies in mind. In the latter event, you will be required to pay to the Company, salary (at Gross salary)
which will be an amount equivalent to the number of days of shortfall in notice period.

The Company may terminate this contract of employment at its sole discretion for any reason whatsoever

(including the reason of unsatisfactory performance) by giving you 45 days notice in writing or payment in
lieu thereof.

However, if your services are terminated for loss of confidence or any misconduct, indiscipline or ethical
lapses, no notice will be given, or payment in lieu thereof will be made by the Company.

18. RETIREMENT AGE:

You will retire on the date on which you attain the age of 60 (sixty) years.
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19. JURISDICTION:
e and exclusive jurisdiction over any natters arising out of this

The Courts ‘n Mumbal shall have 5Ol

appointment letter.

ditions of your

n token of your acceptance of the terms and con

nlicate copy of this letter |
« from the receipt hereof.

our records within a wee

vours sincerely,

FOR SOTC Travel Limited
(Formerly sOTC Travel Private Limited)

[—
=
o —
———— T

by DEEPTI

DEE P AK DEEPAK SHETH

Date: 2023.05.22

SHETH 150832 +05'30'

Deepti Sheth
Senior Vice Presid

ent & Head - Human Resources

——— e T
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ACKNOWLEDGEMENT
| accept the terms and conditions of your Appointment Letter dated 18-Apr-23.
Employee Name : S Akshaya
SIGNATURE: 3 ® 3
Location : St. Marks Road
Date Of Joining : 18-Apr-23
|
|
|
i
Regd Office: 11th Floor Marathon ~uturex NM Joshi Marg. Lower Pare! (East) Mumbai Maharashtra 4000173
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1 SOTC Travel Limited
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Bm- 13th Floor, N. M. Joshi Marg,
Lower Parel,

i A FAIRFAX Company Tf;?ﬂzi;ﬁo?;m

F «91 22 4905 9700
Corporate | www ,sotcindia.cor
| Consumer | www sotc.in

AcknoMedgrement

Your Pérsonal Commitment - A Promise to abide by the Competition Law Policy of the company

| acknowledge that | have received the Competition Law Policy enlisting its Code of Competition Law.

| understand that every employee is required to comply with the policies described in the booklet.

When | have a concern about a possible violation of the company policy relating to Competition Law, | will

report the concern to my Manager/Department Head/Head of Subsidiary Company / EXECOM, or a member
of/the Business Ethics and Integrity Compliance Review Committee as listed in the booklet.

Signature R & @"\ i

1 Date : an .ot - QN D
Name P E Akshaya e
Business/Department : Leisure Travel _
' Location . St. Marks Road R R e T BE AN
Employee No. . 901846 PR it = i S e

| | Kindly return this acknowledgement to the HR Shared Services Department.
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ACKNOWLEDGEMENT

y the Information Systems security Policy of the Company

Your Personal Commitment - A Promise to abide b

| acknowledge that | have received the booklet of the company.

| understand that | am required to comply with the policies described in the booklet.

Signature : gg‘u&_"_ S )

Date ; &3_05..;[-333

Name : S Akshaya
Business / Department : Leisure Travel

St. Marks Road

Location . st.MarksRoad

Employee No. . 901846

Kindly return this acknowledgement to the HR Shared Services Department. |
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Annexure - Cnmpensation Details
R e ——— " Aksha\)a - ,,,,-___,_J_nl
LNAME — "“"“’““‘“’ﬂﬂ';*ff | Leisure Traueiu — B
DEPARTMENT . ——Téra S o ——
" SESIGNATION e ﬂ_ﬂ_ﬂ,_ﬂ.._,,lﬁ_’j@ uate Train® - =
—SAND - T J 1 st
“LOCATION _ St Marks Ro2T ____—— —
| - — - ==
. —ooonents I Amount INR (PM) Amount INR (PA) *1'
| P ;::f'(ﬂf 77,500 | 90,00Q
__I;_RTH—— T 31750# B 45,000 J.!
| " qupplementary Allowance f B 6,589 + 79f07u
4 " mMeal Vouchers | 2,200 | 26,ﬂ00_i
" Conveyance 1,600 | }9,209__%
Ha sub-total - Fixed | 21,639 259,671
F:_BT'FLE)(IBLE / REIMBURSEMENTS (per annum) . - |
Child Education Allowance 200 i 2,400
' Vobile / Telephone Call charges ‘ 1,000 12,000 |
r | "B Sub-total - Flexible o 1,200 14,400 |
1 <otal Salary Cost (A +B) k) 22.839 574,071
e RETIRALEEENEFITEi;(per annum) il
L PF Employeér Contribution 1 1,800 21,50(}‘1
| Gratuity i 361 | d,32£
F"C" Sub-total - Retiral Benefits | 2,161 25,929
jital salary Cost (A+ B+ C) 25,000 300,000 ‘1
“Insurance ]
| | G?r::up nMedical Insurance i INR 250’000 4
e 1

Group personal Accident

2 Times of Annual CTC or INR 10 lakhs (whichever i5 higher)

Group Term Life Insurance

5> Times of Annual CTC or INR 10 lakhs (whichever is higher)

.
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1. All compensation heads indicated ab

Ove are grade dependent and subject to relevant Company policy
guidelines as applicable from time to time,
2.

LTA can be claimed only for Domestic Travel as Tax Free reimbursement, twice in a block of 4 years. | 4
3. LTA can be claimed as re-imbursements on submission of relevant proofs / bills

# Any unclaimed re-imbursements will be paid out as taxable allowance at the
can be converted to Re-imbursement during the FY and will
converted back as Allowance during the course of the FY.

Conversion of “Allowance” to “Reimbursement”
joining, or at the beginning of the financial year,
You are covered under Group Mediclaim and
'‘Mobile Handset Policy' is applicable as per t
Gratuity and Statutory Bonus will be payable

You will be entitled to Performance Link
Performance, which will

A
end of the FY. Any Allowance !
be payable prorated. However, it cannot be *

option can happen only once during the financial year — on

Group Personal Accident Insurance as
he company policy.

as per Statutory guidelines/ Acts.

ed Variable Pay as per Company, Business, and Individual
range between 0 - 30% of your Basic + HRA component.

per company policy.
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IndiGo

March 25, 2023

Ms. Rashiga M A
25 Mullai Nagar, Kuniyamuthur, Coimbatore,
Pin:641008, Tamil Nadu, India

Dear Rashiga M A,

We, InterGlobe Aviation Limited ("Company"), are pleased to appoint you as Officer - AO&CS
in the role of Customer Service in Airport Operations & Customer Services department of the
Company, with effect from March 28, 2023 or such other date notified in writing to you by the
Company ("Joining Date”) at Chennai on the following terms and conditions:

1. Compensation

(i) With effect from the Joining Date, your annual cost to the Company is set out in Annexure A
to this Appointment Letter. The payments made to you under this Appointment Letter shall be
subject to withholding of taxes as applicable under the laws of India. Further, you shall be
liable to pay income tax and all other applicable taxes due and payable on all amounts
received by you from the Company. You are required to share the details and copies of your
valid Indian Permanent Account Number ("PAN") card issued by the Income-tax Department
of the Government of India and Aadhar Card, with the Company for the purposes of your
appointment and making payments to you in terms of this Appointment Letter.

(i) As per the provisions of the Income-tax Act, 1961, (as amended from time to time)("Income
Tax Act”), it shall be your obligation to furnish to the Company, a copy of your valid PAN card
issued by the Income-tax Department of the Government of India, in order to enable the
Company to release payments to be made to you hereunder, failing which the Company shall
have the right to deduct withholding tax at the rates as applicable under the Income Tax Act.

i Leave Entitlement

Your leave entitlement during your employment with the Company, shall be as per the
applicable policies of the Company.

3. Probation and Confirmation

(i) With effect from the Joining Date, you shall be on probation for a period of six (6) months
with the Company, which may be extended for such further period as the Company deems fit.
You shall continue to be on probation until such time that a letter of confirmation is issued to
you by the Company.

(i) During the probation period, the Company shall have the right to terminate your employment
immediately by serving you with a written notice, without assigning any reasons. In the event
of such termination, the Company shall have no further liability towards you, save and except
for any amount due and payable to you until such date of termination in accordance with this
Appointment Letter.



Name: Rashiga M A

Designation: Officer - AQ&CS
Band: A
Department: Airport Operations & Customer Services
Compensation w.e.f March 28, 2023
FREQUENCY
S0 | Monthiy Annual | OF DESCRIPTIONS (IF ANY)
PAYMENTS
Al Basic 5833 63,996 Basic Salary is calculated as 35% of the CTC
Basic & A2 House Rent Allowance (HRA) 2,917 35,004 HRA is calculated as 50% of Basic
Allowances Monthly For employees at the airport who wear a uniform, an
(&) " amount of INR 1500 per month will be reflected as Uniform
= Special All e 4705 ) Allowance (Tax exempt as per current tax laws) in their
pay-siip and rest of it will be paid as Special Aliowance.
Bl Pl'D\-'IﬂH'IT._ Fund {Company 1.265 15,180 As per the Provident Fund act
Payable on separation post completion of 5 years of
B2 Gratuity 281 3,372 p ice 2 per "The Payment of Gratuity Act”
A+B Q Total Fixed 15,001 1,80,012 Monthly
This bonus will be paid as monthly bonus and may be linked
Variable Pay c1 Monthly Bonus B33 9.996 Monthly to performance parameters at a later stage. This is
/Bonus / calculated as 5% of CTC
PLI[C) o Anniis] Borus 833 9,996 il mu& s an Annual variable pay and Is paid as 5% of the
(@+€) R Cost to Company (CTC) 16,667 2,00,000 All increments / Salary changes calculations will be basis

cTC

This allowance is as per the Transport Allowance Policy for

— D1 | Transport Allowance 7,500 90,000 Monthly the respective locations
Benefits (D)
D2 Efficiency Bonus 24,000 Guarterly This is the maximum amount as per Efficiency Bonus Policy.
This is an average insurance premium amount contributed
by the company for a coverage amount of INR 2,00,000, for
W El Medi-claim Insurance 3,754 Annual employee and family members (spouse & kids). If the
i employee wants to cover his/her parents, the cost of the
Benefit (E) premium will be borne by the employee.
This is an average insurance premium amount contributed
E2 Life Insurance 9,553 Annual by the anty ot this berdd
(R+D+E) 5 Total of Emoluments 3,27,307

*National Pension Scheme (NPS) 3 It is a voluntary, defined contribution retirement savings scheme. Incase an employee opts for NPS, upto 10% of basic

will be deposited and adjusted from the Special Allowance

**Night Shift Allowance: For rostered employees working
for a night shift allowance as per the Night Shift Allowance Policy.
Maternity Policy: Women employees may refer 1o the IndiGo Career Page for details on the Matemity Benefit,

at the airport, if he/ she is rostered for a night shift and is working accondingly, he / she will be entitled
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1 message
SHAHANA M <shahanasherinm2000@gmail.com> Fri, May 26, 2023 at 5:02 PM

To: vaidehipriyal_tm@avinuty.ac.in

---------- Forwarded message -——---—-

From: Kamna Kumari (HR,ISC) <Kamna.x.Kumari@goindigo.in>

Date: Mon, 22 May, 2023, 7:08 pm

Subject: Offer-Details || IndiGo

To: shahanasherinm2000@gmail.com <shahanasherinm2000@gmail.com>

Dear Shahana Sherin.m,

Congratulations!

We are pleased to inform you that you have been
selected for the role of Officer - Customer Service with
IndiGo (InterGlobe Aviation Limited) in the AOCS

department for Trivandrum.

Kindly find below your CTC details for your reference in Annexure A.
Request you to go through the same and share your acceptance at the earliest by replying to this email.

We wish you a wonderful 6E career ahead with us at IndiGo and expect to see you onboard at the earliest.

Annexure - A:

COMPENSATION

S.No Components Of Monthly |Annual | Frequency Of | Descriptions (If Any)

Compensation Payments
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Al Basic 5,104 61,248 Basic Salary is calculated as 35% of the CTC
A2 House Rent 2,552 30,624 HRA is calculated as 50% of Basic
Allowance
Basic &
Allowances (HRA)
(A) Monthly
For employees at the airport w ho w ear a uniform,
an amount of INR 1500 per month w ill be reflected
A3 Special Allowance 4,117 49,404 as UniformAllow ance (tax exempt as per current
income tax law s) in their pay-slip and rest of it will
be paid as Special Allow ance.
Provident Fund 1,107 13,284
B1 (Company As per the Provident Fund act
Contribution)
Retirals™ (B) 246 2,952 Monthly Payable on separation post completion of 5 years
of continuous service as per "The Payment of
B2 Gratuity
Gratuity Act"
A+B Q Total Fixed 13,126 (1,57,512 Monthly
729 This bonus w ill be paid as monthly bonus and may be
Bonus (C) C1 Monthly Bonus 8,748 Monthly linked to performance parameters at a later stage.
This is calculated as 5% of CTC
C2 Annual 729 8,748 Bonus is an Annual variable pay and is paid as 5% of
Bonus the CTC
Annually
(Q+C) R Cost to Company 14,584 Allincrements / Salary changes calculations
(CTC) 1,75,000 will be basis CTC
Other 6,000 72,000 This allow ance is as per the Transport Allow ance
Benefits (D) D1 Transport Monthly Policy for the respective locations
Allowance
This is the maximum amount as per Efficiency Bonus
18,000 Policy.
D2 Efficiency Bonus Quarterly
This is an average insurance premium amount
contributed by the company for a coverage amount
3,754 of INR 200,000 for employee and family members
) ) (spouse & kids). If the employee w ants to cover
Insura_nce E1 Medi-claim Annual his/her parents, the cost of the premium wiill be
Benefit (E) Insurance
borne by the employee.
E2 Life Insurance 9,553 Annual This is an average insurance premium amount
contributed by the company at this band.
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(R+D+E) S Total of
Emoluments

2,78,307

Please also note that IndiGo may be required to share the information furnished by you, with its third party senice partners in
relation to verification of any document and you agree that you have no objection to the disclosure of such information.

IndiGo reserves the right to revoke this offer of employment for any reason whatsoever prior to the execution of an employment

agreement between Indigo and yourself.

Regards

Human Resource

www.goIndiGo.in

3 attachments
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18-Apr-23
Sreethvaritha §

41/19, Irusappa Street, Triplicane
Chennai, Tamil Nadu-600005

APPOINTMENT LETTER

Dear Sreethvaritha S,

With reference to your application and the subsequent interviews you have had with SOTC Travel Limited
(hereinafter referred to as the Company), we are pleased to appoint you as Graduate Trainee with effect from
18-Apr-23 in our Leisure Travel Department, at present based at Nungambakkam in Band G of the management
cadre, on the following terms and conditions:-

1. PROBATION:

3. You will be on probation for a period of 3 months. During this period, you will be expected to meet the
expectation of the Company by attaining the standards required by the Company as to your work,
attendance and conduct and provided the Company receives satisfactory references. Failing which, the
Company may, at its discretion, forthwith terminate your services by giving you 45 days notice.

b. During your probationary period the Management reserves the right to terminate your appointment at
its absolute discretion, after giving you 45 days notice or on payment of 45 days salary in lieu of notice.
Similarly, you shall be at liberty to resign after giving 45 days notice.

¢. If your services are terminated for breach of Company policies and / or loss of confidence and/or
background verification failure or any misconduct, your services would be terminated forthwith, and no

notice pay in lieu thereof will be paid by the Company.

d. During your probation period you will be bound by the same set of rules, regulations, and norms in
matters of conduct, business standards and responsibilities as applicable to confirmed employees,

2, CONFIRMATION:

a. On successful completion of your probationary period, your services will be confirmed. A letter to this
effect will be issued to you.

b, Post confirmation in service, the Management reserves the right to terminate your appointment at its
absolute discretion, after giving you 45 days notice or on payment of 45 days salary in lieu of notice.
Similarly, you shall be at liberty to resign after giving 45 days notice.

Regd. Office: 11th Flocr, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
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¢. If your services are terminated for breach of Company policies and / or loss of confidence or any
misconduct, your services would be terminated forthwith, and no notice pay will be paid by the
Company.

3. REPORTING RELATIONSHIP:

You shall be reporting to the Deputy General Manager or to such other person / persons under whom you
will be directly working with from time to time.

4. ATTAINMENT OF COMPANY STANDARDS:

3. You shall have to attain the standards required by the Company from time to time as to your
performance, discipline, attendance, honesty, integrity, conduct, etc.

b. Asan employee you shall have to undergo regular assessments on your product and process knowledge
in fulfillment of the Government / Company regulations as may be applicable to your role.

¢. Itis mandatory for you to have a complete product and process knowledge and therefore, adherence to
the same is expected from you.

d. You will be given a maximum of 2 attempts to pass this assessment test. Please note that in case you do

not clear the assessment test even after the 2nd attempt your services with the Company will be
terminated.

5. REMUNERATION & BENEFITS:

a. Please refer to the attached Annexure-| (in your offer letter) pertaining to the details of your
remuneration and benefits.

b. You are required to maintain strict confidentiality as regards your salary and not divulge or disclose
details of your salary to any of your peers, colleagues or subordinates or any other person within the
organisation other than with the undersigned or the concerned Human Resources management staff,

6. TRANSFER:

a. At the sole discretion of the Company, you may be required to work initially at our office at
Nungambakkam. Your services are liable to be transferred from your existing department /
establishment/location to any other existing department / establishment/location, or that which may

come into existence any time in future anywhere in India or abroad, on such terms and conditions as
may be applicable to you from time to time.

Regd. Office: 11th Floor, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
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b. At the sole discretion of the Company, you may also be transferred to any of Its existing subsidiary,
affiliate, or associate company or to any such companies that may come into existence any time in

future anywhere in India or abroad, on such terms and conditions as may be applicable to you from time
to time.

7. SHIFT DUTIES:

You will also be required to carry out such duties, including working In shift duty timings, at such locations,
existing or which may come up in future, that may be assigned to you by the Company from time to time.

8. PERFORMANCE APPRAISAL:

You shall have to undergo the process of performance appraisal in the Company. Based on your
performance ratings, you may be granted increments, if any, in your salary as the Company may at its sole
discretion decide from time to time and the same shall be communicated to you in writing.

During your notice period you will not be considered for Performance Appraisal and will not be entitled to
any benefit arising out of the appraisal process.

9. ADHERENCE TO COMPANY POLICIES:

You are required to submit to the Company two copies of your recent passport size colour photograph
and all the enclosed forms duly filled in, along with all mark sheets and degree / diploma certificates
supporting your qualifications as disclosed to the Company duly verified prior to joining duty.

Itis imperative for you to abide by the Code of Conduct (Business Ethics and Integrity Policy), Respect at
Work, Information Systems Security, Prevention of Insider Trading, Competition Law, and other policies
of the Company, which have been displayed on the HRMS portal. You are required to read these
policies, be familiar and acquainted with all the policies of the Company, which shall govern your
working with the Company. You shall be deemed to have read and have knowledge of all the policies
and the respective updates and amendments thereof, on your execution and acceptance of this letter.

Please return to the HR Department, the “Initial Disclosure” page at Annexure 6 in the “Prevention of
Insider Trading” policy document, duly filled in and signed.

d. You will also abide by all Business and Human Resources (HR) policies as prevalent from time to time.

e. Inyourrole in the Company, you shall ensure that there will be no monetary loss to the Company (either
by cash / value) on account of loss or shortage, acceptance of counterfeit / forged instruments or
dishonour of cheque / values accepted by you in the course of your duties, or losses incurred due to any
lapse in laid down policies and procedures. In case of any such eventuality, you will be required to make
good the loss to the Company as per the laid down procedures.

Regd. Office: 11th Floor, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
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f. In the course of your employment, if it is reported against you to the Company, or ltlcomes unde:r any
investigation carried out by the Company that you were involved in a transac.tlon which was not in the
normal course of business, or is suspicious, or is attributable to your dlShOHESt- conduct or any
fraudulent or wrongful act on your part, then, till the completion of the invest.igation ‘m the ma.tter, the
Company may at its sole discretion, as it deems fit, suspend you from its services. 'Durln'g Sl'lch
suspension tenure, the Company shall not be liable to pay any salary to you. If after the mvestugfmon
you are absolved from all charges reported against you or attributed to you, then your salary will be
released without any interest. However, if in the investigation you are indicted of the charges attributed
to you, then you hereby irrevocably authorize the Company to set off your salary against the loss caused
to the Company. If your salary is insufficient to recover the loss caused to the Company, then the
Company shall reserve its right to proceed against you, to follow the due process of law, including taking
disciplinary action against you, as per Company policy.

g. If per the terms of your offer / appointment you have been paid / reimbursed any ex-gratia amounts,
you will be bound to pay back the same on your leaving the services of the Company - per the terms
mentioned in your offer / appointment letter / Payment Letter / Company policy prevailing at the time.

h. In the best interests of your security, you should not carry more than a sum of INR 1,000/- as “personal
cash” in the restricted cash area of your branch. You will declare any “personal cash” in excess of INR
1,000/- to your Reporting Manager prior to entering the restricted cash area.

I. . You shall whenever so required in the interest of the Company’s business, travel by land, sea or air as
may be directed by your Reporting Manager or any person authorized by the Company, and in such
cases, you shall be paid actual travelling expenses and such allowances as may be sanctioned by your
Reporting Manager or any person authorized by the Company and / or in accordance with the policy of
the Company. You shall be reimbursed actual entertainment expenses as may be sanctioned by your
Reporting Manager or any person authorized by the Company prior to incurring such expense and
within specified limits as laid down in the policy of the Company.

j- The Company shall be entitled at any time at its sole discretion to frame rules governing the
management of the business, of the Company and from time to time amend, repeal, alter, vary, or add
to the same and the same shall be binding and effective on you.

k. You accept that whether by the nature of the duties assigned to you by the Company or by the very
nature of services rendered by you to the Company under the terms of this appointment letter, you
shall for all purposes of your employment be an employee of the Company and it is neither intended nor
construed that services provided by you to the Company under these terms shall fall within the

definition of the workman. Such an interpretation either by conduct, intent or otherwise is expressly
barred.
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10. YOUR UNDERTAKING:

You undertake to:
gned or communicated to

perform, observe, and conform to such duties, directions and instructions assi
give such directions and /

you by the Company or your Reporting Manager, or any person authorized to
or instructions.

do all the tasks, as set out in the Performance Standards Form signed and/or agreed upon and signed by
you and your Reporting Manager. This form and your performance standards may be amended by the
Company at its sole discretion from time to time or as may be required or found necessary, or

something added thereto as the exigencies of work may require;

not draw salary or to take any kind of advances for any reason whatsoever save and except with the
prior written authority and instructions from your Reporting Manager, or any person duly authorized by

the Company in that behalf;

d. serve the Company honestly, diligently, and faithfully and safeguard and promote its interests in all
respects to the best of your ability, to be courteous and polite towards everybody in the service of the
Company as well as towards outsiders and generally to behave in a manner befitting your position and

standing in the Company;

devote your whole time and energy exclusively to the business and interests of the Company and not
without the previous consent in writing of the Company, engage or associate yourself or be concerned
directly or indirectly with any other person, enterprise, trade business or occupation whatsoever, not to
take or accept any office or position, full time or part time even after duty hours in the Company, in any
capacity whether honorary or otherwise, under any other firm, concern, enterprise or any other person
whatsoever nor to give advice or assistance to any such firm, concern, enterprise or person without
written permission of the Company. You shall however be free to be a member of and/or participate in

Professional Associations;

f. not divulge at any time either during the continuance of your employment hereunder or at any time
afterwards any information relating to the affairs or trade or business of the Company or any other
secrets of the Company or its business connections etc. and also not to divulge any of the terms of your
employment or any bonus or other benefit which may be granted or allowed to you to any other firm,
person or persons, nor use or attempt to use any information which you may acquire in the course of

your employment;

not withhold any information from your Superiors that may be of interest or of value to the Company
and also to inform your superiors without delay of any dishonesty on the part of other employees

towards the Company that may come to your knowledge;

Regd. Office: 11th Floor, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
W www sotcindiacom  CIN U63040MH2001PLC131691

58V A RO T S A A DL TN St S T TR L T T NG e I S e, ¥ KT T S Yt £ S P S




soOTC Travel Limited
Marathon Futurex, B-Wing,
131h Floor. N. M Joshi Marg
Lower Parel,
Mumbai 400 013
g L Company T + 9122 4905 9100

- F 012249059700

Corporato  www solcindia com
Consumar  weay sotcin

h. declare to the Company, in writing, if any of your relatives hold offuce_/ are a:;olf‘iztzﬂsm;?; sl:'rm::lr;t
capacity whatsoever, with an organisation/ firm / body corporate, which is engag

to the business of the Company and / or its affiliates or subsidiaries.

any for which you have no express
ple policy of the Company nor to
he Company or those

lings on behalf of the Comp
tion of any princi
hout the previous sanction of t

not enter into any commitments or dea
authority nor to alter or be a party to any altera
exceed the authority or discretion vested in you wit

in authority over you;

j. not accept any commission, profits, or benefits of any kind whatsoever from any business connections;

nd hours notified from time to time and not to absent

as per working days a
k. attend office regularly as p g day B e of iness

yourself from your duties or place of work without the Company’s prior consent excep
which shall be immediately communicated to the Company;

I.  observe and follow all such rules and regulations which are in force and are brought into force from time

to time.

11. DATA SECRECY:

a. Inthe course of your duties, the Company will furnish you all the relevant information and documents as

required by you. Any and all information, know-how, data and secrecy and the like, of / relating to the
business activities and operations of the Company and/or its affiliates or associate persons, firms,
companies or bodies corporate and/or their business, activities and operations including customers and
clientele is extremely valuable, and also secret and proprietary. Hence, you shall not during the period of
your service or at any time after the determination thereof, directly or indirectly make any use thereof
or any part thereof for any purpose except for the fulfillment of the terms and conditions of your service
and shall not directly or indirectly disclose or divulge to any third party any knowledge, information or
data to which you shall have or may have had access in any manner relating to the Company and/or its
affiliates or associate persons, firms, companies or bodies corporate and/or their business, activities and
operations including customers and clientele, except to the extent that such disclosure is directly
necessary in the course of the performance of your duties and obligations.

b. You shall not without the previous consent in writing of the Company while you are in employment,
publish or cause to be published any article or book whether for remuneration or otherwise.

c. Within one year after leaving the Company, you will not:

i.  Try to entice away from the Company any customer / client of the Company with whom you have
had dealings on behalf of the Company during the period of 12 months prior to leaving;
ii.  Tryto entice away from the Company, an employee of the Company;
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Disclose any information whether of a business or personal nature, concerning the Company or
its subsidiary companies, their employees, their principals, or their customers, except when
required or authorized to do so by the Company or the law.

If a potential conflict of interest involves you, report it in writing to your Reporting Manager as well as the
HR department of the Company.

The Company may, at its sole discretion require you to enter into a Non-Competition / Non-Solicitation /
Non-Disclosure Agreement, to protect its interest, which you hereby unconditionally agree, accept and
undertake to execute, to the satisfaction of the Company, as and when called upon to do so, by the

Company.

12, CONFIDENTIALITY:

On your separation from the Company, you shall not divulge any of the trade secrets or confidential
information that may be acquired by, or imparted to, or that may come into your possession during your
employment. The Company may for protection of its business interests, trade secrets and confidential
information, require you not to directly or indirectly, whether alone or in conjunction with or on behalf of
any other person, and whether as a principal, shareholder, director, employee, agent, consultant, partner or
otherwise divulge any of the trade secrets or confidential information pertaining to the Company.

13. PROPRIETARY RIGHTS:

Any invention, discovery, product, material, work etc. created, prepared, designed and strategized by you
during the employment with the Company shall be treated as work for hire, as if it was done or performed
for and on behalf of the Company. The rights including but not limited to Intellectual Property rights, title,
and interest in all or any such invention, discovery, product, material, work etc. shall exclusively, completely,
and absolutely vest with the Company. You hereby undertake to convey, execute, and assign all such rights,
title, and interest in any work exclusively, completely, and absolutely in favour of the Company and execute
such documents in relation thereto as shall be called upon by the Company to perfect the right, title, and
interest of the Company in such invention, discovery, product, material, work etc.

All records of business of any nature whatsoever and / or any goods or equipment belonging to the
Company which shall have come into your possession in the course of your employment shall be the
absolute property of the Company and that you will at all times during the tenure of this Appointment Letter
keep the same under your personal supervision and control and that you shall at any time during the tenure
of this Appointment Letter or on termination thereof from any cause whatsoever deliver up the same to the
Company on demand without claiming any right there on whatsoever,

Should you, on termination or resignation from services or dismissal, fail to deliver to the Company all or any
of the said property even on demand, the Company shall be at liberty without prejudice to its other rights,
to fix in its absolute discretion the value thereof and to recover such value after reasonable notice from any
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sums or sum of money due and payable to you on your resignation or termination of your services or
dismissal.

14, NON- DISPARAGEMENT:

During the term of your employment with the Company and at all times thereafter, you will not make any
false, defamatory, disparaging statement about the Company, or the employees, officers, or directors of the

Company that are likely to cause damage to the Company or person. Breach of the aforesaid provisions
would render you liable for prosecution in accordance with law.

15. RIGHT TO INJUNCTIVE RELIEF:

You hereby expressly acknowledge that any breach or threatened breach by you of any of your obligation
set forth in this letter and/or any of the Company policy may result in significant and continuing injury and
irreparable harm to the Company, the monetary value of which would be impossible to establish, Therefore,

you agree that the Company shall be entitled to injunctive relief in a Court of appropriate jurisdiction with
respect to such provisions.

16. SURVIVAL:

Clauses 11, 12, 13, 14, 15 and any other clauses which by its nature is expected to survive shall all survive
the expiry/termination (for whatever reason) of the letter and shall continue to apply.

17, NOTICE OF TERMINATION:

This contract of employment is terminable by you giving to the Company 45 days notice in writing. The
Company may waive or reduce this requirement of serving notice at its sole discretion keeping business
exigencies in mind. In the latter event, you will be required to pay to the Company, salary (at Gross salary)
which will be an amount equivalent to the number of days of shortfall in notice period.

The Company may terminate this contract of employment at its sole discretion for any reason whatsoever
(including the reason of unsatisfactory performance) by giving you 45 days notice in writing or payment in
lieu thereof.

However, if your services are terminated for loss of confidence or any misconduct, indiscipline or ethical
lapses, no notice will be given, or payment in lieu thereof will be made by the Company.

18. RETIREMENT AGE:

You will retire on the date on which you attain the age of 60 (sixty) years.
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19. JURISDICTION:

The Courts in Mumbai shall have sole and exclusive jurisdiction over any matters arising out of this

appointment letter.

Please sign on the duplicate copy of this letter in token of your acceptance of the terms and conditions of your
appointment and return the same to us for our records within a week from the receipt hereof.

Yours sincerely,
FOR SOTC Travel Limited
(Formerly SOTC Travel Private Limited)

DEEPT' Digitally signed

by DEEPTI

DEEPAK DeepAK SHETH

Date: 2023.06.02

S H ETH 11:44:31 +05'30°

Deepti Sheth
Senior Vice President & Head - Human Resources

Regd. Office: 11th Floor, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
W www.sotcindia.com  CIN U63040MH2001PLC131691
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ACKNOWLEDGEMENT

1 accept the terms and conditions of your Appointment Letter dated 18-Apr-23.

Employee Name : Sreethvaritha S

SIGNATURE: ere—w\m#}l’u g

Location : Nungambakkam
Date Of Joining : 18-Apr-23

Regd. Office: 11th Floor, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
W www sotcindia.com  CIN U63040MH2001PLC131691
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Acknowledgement

Your Personol Commitment - A Promise to abide by the Competition Law Policy of the company

1 acknowledge that | have received the Competition Law Policy enlisting its Code of Competition Law.

1 understand that every employee is required to comply with the policies described in the booklet.

When | have a concern about a possible violation of the company policy relating to Competition Law, | \.bwll
report the concern to my Manager/Department Head/Head of Subsidiary Company / EXECOM, or a member
of/the Business Ethics and Integrity Compliance Review Committee as listed in the booklet.

g &ECWVOTHZ?‘Q- S

Signature

Date : 6' 6'23

Name : Sreethvaritha S
Business/Department : Leisure Travel
Location : Nungambakkam
Employee No. ; 901850

Kindly return this acknowledgement to the HR Shared Services Department.

Regd. Office: 11th Floor, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
W www sotcindia.com  CIN U63040MH2001PLC131691
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ACKNOWLEDGEMENT

Your Personal Commitment - A Promise to abide by the Information Systems Security Policy of the Company

| acknowledge that | have received the booklet of the company.

lunderstand that | am required to comply with the policies described in the booklet.

Signature : S “ﬁ\‘mgjfﬁ-kc

Date 6, b l 22
Name Sreethvaritha S
Business / Department Leisure Travel
Location Nungambakkam
Employee No. 901850

Kindly return this acknowledgement to the HR Shared Services Department.

Regd. Office: 11th Floor, Marathon Fulurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
W www sotcindia com  CIN U63040MH2001PLC131691
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Annexure - Compensation Details

NAME Sreethvaritha S

DEPARTMENT Leisure Travel

DESIGNATION Graduate Trainee

BAND G

LOCATION Nungambakkam

Components Amount INR (PM) I Amount INR (PA)

Fixed (A)

Basic 7,500 90,000
HRA 3,750 45,000
Supplementary Allowance 6,589 79,071
Meal Vouchers 2,200 26,400
Conveyance 1,600 19,200
"A" Sub-total - Fixed 21,639 259,671
"B" FLEXIBLE / REIMBURSEMENTS (per annum)

Child Education Allowance 200 2,400
Mobile / Telephone Call charges 1,000 12,000
"B" Sub-total - Flexible 1,200 14,400
Total Salary Cost (A + B) 22,839 274,071
"C" RETIRALS BENEFITS (per annum)

PF Employer Contribution 1,800 21,600
Gratuity 361 4,329
"C" Sub-total - Retiral Benefits 2,161 25,929
Total Salary Cost (A+B + C) 25,000 300,000
Insurance

Group Medical Insurance INR 250,000

Group Personal Accident 2 Times of Annual CTC or INR 10 lakhs (whichever is higher)
Group Term Life Insurance 2 Times of Annual CTC or INR 10 lakhs (whichever is higher)

Regd. Office: 11th Floor, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
W vww.solcindia com  CIN UB3040MH2001PLC 131691
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Note:
1. All compensation heads indicated above are grade dependent and subject to relevant Company policy
guidelines as applicable from time to time.
2. LTA can be claimed only for Domestic Travel as Tax Free reimbursement, twice in a block of 4 years.
3. LTA can be claimed as re-imbursements on submission of relevant proofs / bills.
he FY. Any Allowance

o AN o

# Any unclaimed re-imbursements will be paid out as taxable allowance at the end of t
can be converted to Re-imbursement during the FY and will be payable prorated. However, it cannot be

converted back as Allowance during the course of the FY.
Conversion of “Allowance” to “Reimbursement” option can
joining, or at the beginning of the financial year.

You are covered under Group Mediclaim and Group Persona
*Mobile Handset Policy' is applicable as per the company policy.

Gratuity and Statutory Bonus will be payable as per Statutory guidelines/ Acts.
You will be entitled to Performance Linked Variable Pay as per Company,
Performance, which will range between 0 - 30% of your Basic + HRA component.

happen only once during the financial year —on

| Accident Insurance as per company policy.

Business, and Individual

Regd. Office: 11th Floor, Marathon Futurex, NM Joshi Marg, Lower Parel (East), Mumbai, Maharashtra 400013
W www.sotcindia.com CIN U63040MH2001PLC131691




Campus Recruitment 2023 | KGIS | Avinashilingam Arts & Science

Hariprasad G <hari.prasad@kgis.co> Thu, Oct 27, 2022 at 12:46 PM
To: Vinithkumar Jaganath <vinithkumar.j@kgis.co>, Placement Placement <placement@avinuty.ac.in>

Ma'am,
Please check this email thread. The results were shared on 215 Oct.

Thanks,
Hari

From: Hariprasad G <hari.prasad@Kkgis.co>

Sent: Friday, October 21, 2022 10:38 PM

To: Vinithkumar Jaganath <vinithkumar.j@KGIS.CO>; Placement Placement
<placement@avinuty.ac.in>

Subject: Re: Campus Recruitment 2023 | KGIS | Avinashilingam Arts & Science

Dear Team,

We are pleased to inform you that the below students from your institution are selected for the role
of "Junior Process Associate" with us. Offer letters for the selected candidates will be rolled out at
the earliest.

Sno Name Department Email ID
1 | Anushuya N B.Com anushuya7575@gmail.com
2 | KGayathri B.Com 20UCO086@avinuty.ac.in
3 | GayathriK B.Com kgayathri280303@gmail.com
4 | SSheela B.Com sheela03082002@gmail.com
5 | Devika K B.Com devikakani333@gmail.com
6 | Lakshithal B.Com 20uco029@avinuty.ac.in
7 | Selva PreethiM S B.Com msselvapreethi@gmail.com
8 | Sai AmirthaR B.Com amir.sairavikumar@gmail.com
9 | Mohana Priya V B.Com mona31072003@gmail.com
10 | CPooja Sri B.Com poojasril154@gmail.com
11 | Vishnupriya M B.Com vichupil5@gmail.com
12 | Ridhanya D B.Com CA 20ucc087
13 | Madhura MekalaJ V B.Com CA madhuramekala34@gmail.com
14 | Samyuktha S B.Com CA samyukthashanmugan3@gmail.com
15 | Samutha N B.Com CA samuthanandakumar@gmail.com
16 | Nahana Dharin TM B.Com CA www.nahanadharin2303@gmail.com
17 | Sharani s B.Com CA 20ucpl4l@avinuty.ac.in
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18 | Mariya Catharin S B.Com CA mariyacatharin2002@gmail.com

19 | PoojaP B.Com CA poojaponraj80@gmail.com

20 | LakshmiB B.Com CA kavyabaratharajan@gmail.com

21 | Sowmiya T B.Com CA sowmiyathangavel18@gmail.com

22 | Dhivyadharshini S B.Com CA dharshini6112dhivya@gmail.com

23 | Saranya K B.Com CA sannakk6244@gmail.com

24 | SobanaV B.Com CA 20ucpl47@avinuty.ac.in

25 | Sangamithra S B.Com CA sangamithras22@gmail.com

26 | Sukadharshini B.Com CA sukasiva02@gmail.com
Sivakumar

27 | Jothiga S B.Com CA Jothigasenthil2002@gmail.com

28 | Shankar Devi P B.Com CA horse.flight96@gmail.com

29 | Vrinda B.Sc Botany vrindadevil401@gmail.com

30 | S Nivyasri B.Sc Botany Nivyasrinivasanll@gmail.com

31 | Yuvanidha S B.Sc Computer Science realyuval4d@gmail.com

32 | RamyaM B.Sc Computer Science ramyamohanraj23@gmail.com

33 | R Sharmi B.Sc Computer Science sharmi22112002@gmail.com

34 | Madhumitha B.Sc Computer Science madhumitha02423@gmail.com

35 | Keerthana B.Sc Computer Science rajendrankeerthanal@gmail.com

36 | Sivasankari S B.Sc Information Technology Sivasankarisaravananl@gmail.com

37 | Krishna Nivetha V M B.Sc Information Technology krishnanivethait@gmail.com

38 | IswaryaS B.Sc Information Technology iswarya6172@gmail.com

39 | Deepshika G B.Sc Mathematics deepshikagunasekaran24@gmail.com

40 | Harilakshmi D B.Sc Mathematics harilakshmi480@gmail.com

41 | DivyaShreeR B.Sc Mathematics divyashreeradha36@gmail.com

42 | S Divya Darshini B.Sc Mathematics divyajsrinivasan2015@gmail.com

43 | S Gobika B.Sc Mathematics gopibarath30@gmail.com

44 | AshviniK B.Sc Mathematics ashvinikumar2608@gmail.com

45 | S Sujitha B.Sc Physics sujishanmugamO4@gmail.com

46 | AlfiaR BA English alfiarizwan2002@gmail.com

47 | S Dharshini BA English dharshinisankaran18@gmail.com

48 | AarthiM BCA aarthimurthy2@gmail.com

49 | SweathaR BCA ssweatha846@gmail.com

50 | Keerthi Abirami Biomedical Instrumentation Engineering | Keerthiabirami25@gmail.com

51 | S M Kavya Biomedical Instrumentation Engineering | kavyakavya26193@gmail.com

52 | Shrisowndarya R P Biomedical Instrumentation Engineering | Shrisowndarya@gmail.com

53 | Kapila Biomedical Instrumentation Engineering | Kapilarms@gmail.com

54 | Mirudhu Bhasini E Electronics and Communication mirudhu25mini@gmail.com

Engineering

55 | Keerthikaa M M Com CA keerthikaa68@gmail.com

56 | Priyanka K M.Com CA priyankakannan6401@gmail.com

57 | PapithaV M.Com CA papithavasudevan36@gmail.com
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58 | RSneha M.Com CA sneharangarajl9@gmail.com

59 | Dhanya CJ M.Sc Information Technology Dhanyamariyam1409@gmail.com
60 | AnupamaKkKs$ M.Sc Zoology Ksanuofficialé@gmail.com

61 | ThaenvizhiN M.Sc Zoology thaenvizhi712@gmail.com

62 | Sindhujaa D MA English Literature sindujaerode@gmail.com

63 | Ramya Sn MA English Literature ramyananjan2001@gmail.com

64 | Keerthana B MA English Literature Keerthanabellil@gmail.com

65 | SruthiV MBA IT sruthijoanna31l@gmail.com

We thank you for the support during the process at your campus.

Regards,

Hari
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Aarthi M

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Abitha K

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Anjana

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Atchaya G

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Carolyn Devora Kingsley,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Chandana Devi S

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Dhanya CJ

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Durganageshwari V,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Elanila,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Harishini A

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear lJinisha,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Kamali C,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Kaviga R,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Keerthana.B,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear N Shamini

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Pavithra devi.P,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Ramya M

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear S Dharshini

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Sridevi M,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Suji Sankar

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Sweatha R,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063



N
NN
SUTHERLAND



N\
0N
SUTHERLAND

PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Varshini S

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Yohidha B,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education for Women
Date : 20-Oct-2022

Dear Yuvanidha S

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Perungalathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground
Floor, Perungalathur, Chennai 600063). The offer letter will be shared with your
registered email 1D upon the successful completion of your further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
e Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6" floor, Chennai, Tamil
Nadu, PIN 600063
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PROVISIONAL OFFER LETTER

College Name: Avinashilingam Institute for Home Science and Higher Education For Women

Date : 20-10-2022

Dear Yuvarani S,

Congratulations!!!

With reference to the Interview, you had with us, we are pleased to inform you that you
have been shortlisted as an “Associate”. Your employment with us will be established by
clearing further rounds of interviews which would be conducted online/remotely or at our
Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer
letter will be shared with your registered email ID upon the successful completion of your
further interviews.

We at Sutherland are privileged to have you with us and we look forward to launching your
career on a successful note. The compensation package offered to freshers is up to 2.50
LPA - The package differs based on the Client, the individual's skill set, and various other
selection parameters. Your association with the organization either contractual or
permanent will be decided as per business requirements at the time of joining.

You will have to furnish the following documents during the hiring/onboarding process

1 Passport size photograph

10th, 12th, and UG/PG education certificates - (whichever is completed)
E-Aadhar card mandatory for address proof.

Pan Card- Mandatory to open a bank account.

In addition, you can also submit a Ration card, Driving license/Passport,
PAN Card, and Voter ID for address proof.

Medical Fitness Certificate- saying you are fit enough to work night shifts
o Offer letter / Relieving letter / Last 3 consecutive months’ pay slips
(Applicable only for experienced candidates)

Yours sincerely,
Talent Acquisition
Sutherland

This is a digitally generated soft copy hence a signature is not required
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6 floor, Chennai, Tamil
Nadu, PIN 600063
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LTIMindtree : 2023 Batch Arts & Science | Interview

Selects
Inbox

V Praveen <V.Praveen@mindtree.com> Fri, Nov 25, 2022,
5:55 PM

to me, Ashok, Sowmiyaa

Dear Prof. Sudha,

We are pleased to share the list of selected students from your esteemed institution based on the
evaluation process held recently. Request your help in cascading this information to the selected
students and keep us updated on the final list of students who have opted for

LTIMindtree. The offer letters will be rolled out only to the subset of students who have opted
and shared their interest to join LTIMindtree.

e PFAfile consisting of the final list of students’ details shortlisted for Associate Trainee, INR 3.1
LPA
We congratulate you and the selected students for their performance in our evaluation process.

Please convey our wishes to all the students , faculty members, placement coordinators . We
really appreciate your relentless support and collaboration in making the interview process very
smooth. Please share any feedback to improvise our process further.

Disclaimer:

Please note that at any stage of the interview process or upon joining LTIMindtree, if it is
brought to our notice that the candidate has indulged in malpractices or used illegal means to
clear the campus assessments, the company shall revoke the offer with immediate effect, and
reserve rights to take suitable action against the candidate as we may deem

fit. LTIMindtree does not charge any fee at any stage of the recruitment process and has not
authorized agencies/partners to collect fee for recruitment.

Warm regards,
Praveen Viswanathan
University Liaison & Early Career Engagement, LTIMindtree

S.No Name of the Students Department
1. Nithyasree B.ScIT
2. Madhumitha B.Sc Computer Science SF
3. Sahaya chitra vinisha B.Sc Computer Science SF
4, Aarthi BCA SF
5. Devadharshini B.Sc Physics
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April 10th, 2023
Ms. Devaranjini J,
PTN42, Vellooparambil House,
Puthrukov nagar,
P.O. Mannuthy,
Thrissur,
Kerala- 680651.

Dear Devaranjini,

Congratulations! Further to the interview you had with us, we are pleased to offer you the position of
Customer Support Specialist at Namecheap.

Your gross annual compensation will be 2, 40,000/- (Two lakh and forty thousand only).
Based on the shift schedule, you will receive shift allowance for the shifts you worked,

e Noon shift - ¥150 per shift
e Night shift - ¥250 per shift

At the moment, we are working from home. Once you resume back to office, when you work in shifts, you
have a choice to use company transportation or personal transportation. If you choose to use personal

transportation, you are eligible for a shift conveyance of ¥200 for every noon or night shift worked.

All the components mentioned above are subject to tax deduction at source, as per Income Tax Act, 1961.
A sample breakup of the above components is given in the Annexure.

From the date of joining, you and your dependents (max 5) will be part of the company's group health
insurance plan with a coverage of ¥5,00,000/-

You will be based out of our Coimbatore office.

Requesting you to acknowledge the acceptance of the offer on or before April 12t 2023 failing which, this
offer becomes invalid. The date of joining will be June 2nd, 2023.

I accept the above,

Name Signature
Mamecheap Web Services Private Limited

403, TIDEL Park Coimbatore Ltd ELCOSEZ

Aerodrome Post. Coimbatore - 641 014

www.namecheap.com

Office +91 422 2970444
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(contd...)

On the day of your joining, please bring the following:

e Photocopies of certificates (for proof of age & qualification)

e Relieving letter and latest salary slip from the previous employer (if any)

e Two recent color photographs - 1 stamp size and 1 passport size

We look forward to you joining our team. Wishing you the very best.

Ashok Aruchswamy
Director - Business Operations

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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Annexure - Illustration of Compensation Breakup

The breakup in the table does not reflect your actuals. It is only for illustration purpose. To know your
actual breakup for the given month, reach out to the payroll team.

The table covers the following two scenarios for the given month,
1. An employee opts for company transportation, worked 10 day shifts and 12 noon shifts
2. An employee opts for personal transportation, worked 10 day shifts and 12 noon shifts

Company Transport + 10 | Personal Transport + 10
day shifts & 12 noon day shifts & 12 noon
shifts shifts
Monthly Salary 20,000 20,000
Basic| 10,000‘ 10,000
HRA| 4,000‘ 4,000
Medical Allowance | 1,250 | 1,250
Transport Allowance | 1,600 | 1,600
Special Allowance | 3,150 ‘ 3,150
Shift Conveyance | o‘ 2,400
Shift Allowance | 1,800 | 1,800
Total Earnings | 21,800| 24,200
Deductions | ‘
Employee’s State Insurance (ESI)| 164| 182
Provident Fund (PF)| 1,800| 1,800
Professional Tax (PT)| 250‘ 250
Income TaX| o| (¢}
Parking| 0| 250
Total Deductions 2,214 2,482
Net Salary
(Total Earnings - Total Deductions) 19,586 21,718

* The above numbers are based on the current policies, which are subject to review as needed.

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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(contd...)

Possible deductions to be borne by the employee are,

1.

o R @

For further clarifications, please reach out to the HR.

Employee’s State Insurance (ESI)
Provident Fund (PF)
Professional Tax (PT)

Income tax as per the law
Parking, if availed

I accept the above,

Name

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444

Signature
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10.

11.

12.

13.

14.

Terms of Engagement

Your employment is subject to a probationary period of six months from the date of joining, where
the first six to seven weeks will be your training period.

During the training program, you will be provided with adequate training and coaching support.
Given the intense nature of the training program, it is required to pay utmost importance to the
classroom & online sessions, homework, and weekly assessments. It is important for you to
successfully clear all the assessments. Unsuccessful assessment results may lead to breaking the
contract abruptly as it is not possible to continue the training without a strong grasp on the concepts
taught in the training at any given moment.

You will not be eligible for any leaves during the training.

There will be no notice period during the training period.

Post successful completion of training and before the probation period ends, your notice period will
be two weeks. Post probation period, this employment may be terminated by either party by giving
one month notice. Whilst Namecheap reserves the right to release you upon your resignation prior
to the conclusion of your notice period without paying notice pay for the balance notice period,
notice pay in lieu of notice is acceptable only on approval from your Reporting Manager.

On successful completion of the probation period, you will be designated as “Customer Support
Specialist” and appointed into the rolls of Namecheap Web Services Private Limited. As a Customer
Support Specialist, all Namecheap Employee Policies & Benefits will be applicable.

On successful completion of assessment and thereby selection for employment, the leave policy of
Namecheap will be applicable.

Working days will rotate based on the 24/7 schedule with 8 hours of working per day and 5 days of
work per week. Week-off’s will be on Saturdays and Sundays based on the shift schedule.

The holiday list will be published by the company before the year begins. The number of leaves as
per the holiday list will be distributed across the year, not necessarily on the same holiday.

In addition to your salary, you will be eligible for shift allowance and transport allowance in
accordance with the defined slabs. Employees are provided with the option to choose the company
transport or avail transport allowance upon signing a disclaimer letter.

You will be required to execute a Confidentiality Agreement, Terms and Conditions of Employment
and such other documents/ undertakings/ agreements as may be required by Namecheap from
time to time.

Any discovery, invention, improvement, adaptation or variation of designs, drawings, processes,
methods, material specifications, etc. which will be a result of your working in Namecheap or its
associates, or which you may come to know in the course of your employment, more specifically in
relation to the engineering or technology used or adopted by Namecheap, shall be the property of
Namecheap. You shall treat the above information or data in connection with any work done in
Namecheap in strict confidence. You shall not use, give or sell any or all of the information to any
other person or firm for exploitation, for gain or otherwise.

All information, papers, correspondence, etc. pertaining to Namecheap business activities,
commercial, technical or otherwise coming into your possession in the course of your employment
shall be treated with strict confidence.

I accept the above,

Name

Mamecheap Web Se

403, TIDE

Signature

rvices Private Limited

EL Park Coimbatore Ltd ELCOSEZ

Aerodrome Post. Coimbatore - 641 014

fww.namecheap.co

m

Office +91 422 2970444
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15. During your participation in training with Namecheap, you will be governed by the service rules
and regulations of Namecheap currently in force or as introduced/awarded from time to time.

16. Your performance will be reviewed monthly to help you align to the expectation. We follow a flexible
appraisal approach, where the salaries will be revised once in 8 to 12 months. The revision is based
on the quality of your performance.

17. Your work performance will be monitored periodically and you shall satisfy the performance
standards set forth by the company for the time being in force. The company shall have the right to
vary or modify such standards from time to time and consistent failure to meet such standards
despite prior feedback may attract action as may be deemed appropriate by the management.

18. You have been appointed on the presumption that the particulars furnished in your application and
resume are correct. In the event the said particulars are found to be incorrect or that you have
concluded or withheld some other relevant facts, your appointment with Namecheap shall stand
terminated/canceled without any notice.

19. You will diligently carry out, to the best of your ability all such duties and responsibilities as may
be entrusted to you from time to time and you shall not engage yourself either directly or indirectly
in any other employment, business or occupation.

20. It is specifically agreed that the courts in Coimbatore only shall have jurisdiction in the subject
matter of this Agreement.

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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April 10th, 2023
Ms. Pooja G,
14/18 A1, Balaji Gardens,
SM Palayam, GN Mills (po),
Coimbatore - 641029.

Dear Pooja,

Congratulations! Further to the interview you had with us, we are pleased to offer you the position of
Customer Support Specialist at Namecheap.

Your gross annual compensation will be X2, 40,000/- (Two lakh and forty thousand only).
Based on the shift schedule, you will receive shift allowance for the shifts you worked,

e Noon shift - ¥150 per shift
e Night shift - ¥250 per shift

At the moment, we are working from home. Once you resume back to office, when you work in shifts, you
have a choice to use company transportation or personal transportation. If you choose to use personal

transportation, you are eligible for a shift conveyance of ¥200 for every noon or night shift worked.

All the components mentioned above are subject to tax deduction at source, as per Income Tax Act, 1961.
A sample breakup of the above components is given in the Annexure.

From the date of joining, you and your dependents (max 5) will be part of the company's group health
insurance plan with a coverage of ¥5,00,000/-

You will be based out of our Coimbatore office.

Requesting you to acknowledge the acceptance of the offer on or before April 12th: 2023 failing which, this
offer becomes invalid. The date of joining will be June 214, 2023.

I accept the above,

Name Signature
Mamecheap Web Services Private Limited

403, TIDEL Park Coimbatore Ltd ELCOSEZ

Aerodrome Post. Coimbatore - 641 014

www.namecheap.com

Office +91 422 2970444
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(contd...)

On the day of your joining, please bring the following:

e Photocopies of certificates (for proof of age & qualification)

e Relieving letter and latest salary slip from the previous employer (if any)

e Two recent color photographs - 1 stamp size and 1 passport size

We look forward to you joining our team. Wishing you the very best.

Ashok Aruchswamy
Director - Business Operations

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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Annexure - Illustration of Compensation Breakup

The breakup in the table does not reflect your actuals. It is only for illustration purpose. To know your
actual breakup for the given month, reach out to the payroll team.

The table covers the following two scenarios for the given month,
1. An employee opts for company transportation, worked 10 day shifts and 12 noon shifts
2. An employee opts for personal transportation, worked 10 day shifts and 12 noon shifts

Company Transport + 10 | Personal Transport + 10
day shifts & 12 noon day shifts & 12 noon
shifts shifts
Monthly Salary 20,000 20,000
Basic| 10,000‘ 10,000
HRA| 4,000‘ 4,000
Medical Allowance | 1,250 | 1,250
Transport Allowance | 1,600 | 1,600
Special Allowance | 3,150 ‘ 3,150
Shift Conveyance | o‘ 2,400
Shift Allowance | 1,800 | 1,800
Total Earnings | 21,800| 24,200
Deductions | ‘
Employee’s State Insurance (ESI)| 164| 182
Provident Fund (PF)| 1,800| 1,800
Professional Tax (PT)| 250‘ 250
Income TaX| o| (¢}
Parking| 0| 250
Total Deductions 2,214 2,482
Net Salary
(Total Earnings - Total Deductions) 19,586 21,718

* The above numbers are based on the current policies, which are subject to review as needed.

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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(contd...)

Possible deductions to be borne by the employee are,

1.

o R @

For further clarifications, please reach out to the HR.

Employee’s State Insurance (ESI)
Provident Fund (PF)

Professional Tax (PT)

Income tax as per the law
Parking, if availed

I accept the above,

Name

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444

Signature
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10.

11.

12.

13.

14.

Terms of Engagement

Your employment is subject to a probationary period of six months from the date of joining, where
the first six to seven weeks will be your training period.

During the training program, you will be provided with adequate training and coaching support.
Given the intense nature of the training program, it is required to pay utmost importance to the
classroom & online sessions, homework, and weekly assessments. It is important for you to
successfully clear all the assessments. Unsuccessful assessment results may lead to breaking the
contract abruptly as it is not possible to continue the training without a strong grasp on the concepts
taught in the training at any given moment.

You will not be eligible for any leaves during the training.

There will be no notice period during the training period.

Post successful completion of training and before the probation period ends, your notice period will
be two weeks. Post probation period, this employment may be terminated by either party by giving
one month notice. Whilst Namecheap reserves the right to release you upon your resignation prior
to the conclusion of your notice period without paying notice pay for the balance notice period,
notice pay in lieu of notice is acceptable only on approval from your Reporting Manager.

On successful completion of the probation period, you will be designated as “Customer Support
Specialist” and appointed into the rolls of Namecheap Web Services Private Limited. As a Customer
Support Specialist, all Namecheap Employee Policies & Benefits will be applicable.

On successful completion of assessment and thereby selection for employment, the leave policy of
Namecheap will be applicable.

Working days will rotate based on the 24/7 schedule with 8 hours of working per day and 5 days of
work per week. Week-off’s will be on Saturdays and Sundays based on the shift schedule.

The holiday list will be published by the company before the year begins. The number of leaves as
per the holiday list will be distributed across the year, not necessarily on the same holiday.

In addition to your salary, you will be eligible for shift allowance and transport allowance in
accordance with the defined slabs. Employees are provided with the option to choose the company
transport or avail transport allowance upon signing a disclaimer letter.

You will be required to execute a Confidentiality Agreement, Terms and Conditions of Employment
and such other documents/ undertakings/ agreements as may be required by Namecheap from
time to time.

Any discovery, invention, improvement, adaptation or variation of designs, drawings, processes,
methods, material specifications, etc. which will be a result of your working in Namecheap or its
associates, or which you may come to know in the course of your employment, more specifically in
relation to the engineering or technology used or adopted by Namecheap, shall be the property of
Namecheap. You shall treat the above information or data in connection with any work done in
Namecheap in strict confidence. You shall not use, give or sell any or all of the information to any
other person or firm for exploitation, for gain or otherwise.

All information, papers, correspondence, etc. pertaining to Namecheap business activities,
commercial, technical or otherwise coming into your possession in the course of your employment
shall be treated with strict confidence.

I accept the above,

Name

Mamecheap Web Se

403, TIDE

Signature

rvices Private Limited

EL Park Coimbatore Ltd ELCOSEZ

Aerodrome Post. Coimbatore - 641 014

fww.namecheap.co

m

Office +91 422 2970444
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15. During your participation in training with Namecheap, you will be governed by the service rules
and regulations of Namecheap currently in force or as introduced/awarded from time to time.

16. Your performance will be reviewed monthly to help you align to the expectation. We follow a flexible
appraisal approach, where the salaries will be revised once in 8 to 12 months. The revision is based
on the quality of your performance.

17. Your work performance will be monitored periodically and you shall satisfy the performance
standards set forth by the company for the time being in force. The company shall have the right to
vary or modify such standards from time to time and consistent failure to meet such standards
despite prior feedback may attract action as may be deemed appropriate by the management.

18. You have been appointed on the presumption that the particulars furnished in your application and
resume are correct. In the event the said particulars are found to be incorrect or that you have
concluded or withheld some other relevant facts, your appointment with Namecheap shall stand
terminated/canceled without any notice.

19. You will diligently carry out, to the best of your ability all such duties and responsibilities as may
be entrusted to you from time to time and you shall not engage yourself either directly or indirectly
in any other employment, business or occupation.

20. It is specifically agreed that the courts in Coimbatore only shall have jurisdiction in the subject
matter of this Agreement.

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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April 10th, 2023
Ms. Sukadharshini Sivakumar,
6/36, Balasamuthiram pudhur,
P.Pachapalayam (post), Kangeyam,
Tiruppur Dt - 638701.

Dear Sukadharshini,

Congratulations! Further to the interview you had with us, we are pleased to offer you the position of
Customer Support Specialist at Namecheap.

Your gross annual compensation will be X2, 40,000/- (Two lakh and forty thousand only).
Based on the shift schedule, you will receive shift allowance for the shifts you worked,

e Noon shift - ¥150 per shift
e Night shift - ¥250 per shift

At the moment, we are working from home. Once you resume back to office, when you work in shifts, you
have a choice to use company transportation or personal transportation. If you choose to use personal

transportation, you are eligible for a shift conveyance of ¥200 for every noon or night shift worked.

All the components mentioned above are subject to tax deduction at source, as per Income Tax Act, 1961.
A sample breakup of the above components is given in the Annexure.

From the date of joining, you and your dependents (max 5) will be part of the company's group health
insurance plan with a coverage of ¥5,00,000/-

You will be based out of our Coimbatore office.

Requesting you to acknowledge the acceptance of the offer on or before April 12th: 2023 failing which, this
offer becomes invalid. The date of joining will be June 214, 2023.

I accept the above,

Name Signature
Mamecheap Web Services Private Limited

403, TIDEL Park Coimbatore Ltd ELCOSEZ

Aerodrome Post. Coimbatore - 641 014

www.namecheap.com

Office +91 422 2970444
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(contd...)

On the day of your joining, please bring the following:

e Photocopies of certificates (for proof of age & qualification)

e Relieving letter and latest salary slip from the previous employer (if any)

e Two recent color photographs - 1 stamp size and 1 passport size

We look forward to you joining our team. Wishing you the very best.

Ashok Aruchswamy
Director - Business Operations

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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Annexure - Illustration of Compensation Breakup

The breakup in the table does not reflect your actuals. It is only for illustration purpose. To know your
actual breakup for the given month, reach out to the payroll team.

The table covers the following two scenarios for the given month,
1. An employee opts for company transportation, worked 10 day shifts and 12 noon shifts
2. An employee opts for personal transportation, worked 10 day shifts and 12 noon shifts

Company Transport + 10 | Personal Transport + 10
day shifts & 12 noon day shifts & 12 noon
shifts shifts
Monthly Salary 20,000 20,000
Basic| 10,000‘ 10,000
HRA| 4,000‘ 4,000
Medical Allowance | 1,250 | 1,250
Transport Allowance | 1,600 | 1,600
Special Allowance | 3,150 ‘ 3,150
Shift Conveyance | o‘ 2,400
Shift Allowance | 1,800 | 1,800
Total Earnings | 21,800| 24,200
Deductions | ‘
Employee’s State Insurance (ESI)| 164| 182
Provident Fund (PF)| 1,800| 1,800
Professional Tax (PT)| 250‘ 250
Income TaX| o| (¢}
Parking| 0| 250
Total Deductions 2,214 2,482
Net Salary
(Total Earnings - Total Deductions) 19,586 21,718

* The above numbers are based on the current policies, which are subject to review as needed.

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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(contd...)

Possible deductions to be borne by the employee are,

1.

o R @

For further clarifications, please reach out to the HR.

Employee’s State Insurance (ESI)
Provident Fund (PF)

Professional Tax (PT)

Income tax as per the law
Parking, if availed

I accept the above,

Name

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444

Signature
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10.

11.

12.

13.

14.

Terms of Engagement

Your employment is subject to a probationary period of six months from the date of joining, where
the first six to seven weeks will be your training period.

During the training program, you will be provided with adequate training and coaching support.
Given the intense nature of the training program, it is required to pay utmost importance to the
classroom & online sessions, homework, and weekly assessments. It is important for you to
successfully clear all the assessments. Unsuccessful assessment results may lead to breaking the
contract abruptly as it is not possible to continue the training without a strong grasp on the concepts
taught in the training at any given moment.

You will not be eligible for any leaves during the training.

There will be no notice period during the training period.

Post successful completion of training and before the probation period ends, your notice period will
be two weeks. Post probation period, this employment may be terminated by either party by giving
one month notice. Whilst Namecheap reserves the right to release you upon your resignation prior
to the conclusion of your notice period without paying notice pay for the balance notice period,
notice pay in lieu of notice is acceptable only on approval from your Reporting Manager.

On successful completion of the probation period, you will be designated as “Customer Support
Specialist” and appointed into the rolls of Namecheap Web Services Private Limited. As a Customer
Support Specialist, all Namecheap Employee Policies & Benefits will be applicable.

On successful completion of assessment and thereby selection for employment, the leave policy of
Namecheap will be applicable.

Working days will rotate based on the 24/7 schedule with 8 hours of working per day and 5 days of
work per week. Week-off’s will be on Saturdays and Sundays based on the shift schedule.

The holiday list will be published by the company before the year begins. The number of leaves as
per the holiday list will be distributed across the year, not necessarily on the same holiday.

In addition to your salary, you will be eligible for shift allowance and transport allowance in
accordance with the defined slabs. Employees are provided with the option to choose the company
transport or avail transport allowance upon signing a disclaimer letter.

You will be required to execute a Confidentiality Agreement, Terms and Conditions of Employment
and such other documents/ undertakings/ agreements as may be required by Namecheap from
time to time.

Any discovery, invention, improvement, adaptation or variation of designs, drawings, processes,
methods, material specifications, etc. which will be a result of your working in Namecheap or its
associates, or which you may come to know in the course of your employment, more specifically in
relation to the engineering or technology used or adopted by Namecheap, shall be the property of
Namecheap. You shall treat the above information or data in connection with any work done in
Namecheap in strict confidence. You shall not use, give or sell any or all of the information to any
other person or firm for exploitation, for gain or otherwise.

All information, papers, correspondence, etc. pertaining to Namecheap business activities,
commercial, technical or otherwise coming into your possession in the course of your employment
shall be treated with strict confidence.

I accept the above,

Name

Mamecheap Web Se

403, TIDE

Signature

rvices Private Limited

EL Park Coimbatore Ltd ELCOSEZ

Aerodrome Post. Coimbatore - 641 014

fww.namecheap.co

m

Office +91 422 2970444
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15. During your participation in training with Namecheap, you will be governed by the service rules
and regulations of Namecheap currently in force or as introduced/awarded from time to time.

16. Your performance will be reviewed monthly to help you align to the expectation. We follow a flexible
appraisal approach, where the salaries will be revised once in 8 to 12 months. The revision is based
on the quality of your performance.

17. Your work performance will be monitored periodically and you shall satisfy the performance
standards set forth by the company for the time being in force. The company shall have the right to
vary or modify such standards from time to time and consistent failure to meet such standards
despite prior feedback may attract action as may be deemed appropriate by the management.

18. You have been appointed on the presumption that the particulars furnished in your application and
resume are correct. In the event the said particulars are found to be incorrect or that you have
concluded or withheld some other relevant facts, your appointment with Namecheap shall stand
terminated/canceled without any notice.

19. You will diligently carry out, to the best of your ability all such duties and responsibilities as may
be entrusted to you from time to time and you shall not engage yourself either directly or indirectly
in any other employment, business or occupation.

20. It is specifically agreed that the courts in Coimbatore only shall have jurisdiction in the subject
matter of this Agreement.

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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April 10th, 2023
Ms.Yazhini.V,
5, Ashokar Street, Rosegarden,
Opposite Indian Bank,
Vellalore,
Coimbatore - 641111.

Dear Yazhini,

Congratulations! Further to the interview you had with us, we are pleased to offer you the position of
Customer Support Specialist at Namecheap.

Your gross annual compensation will be 2, 40,000/- (Two lakh and forty thousand only).
Based on the shift schedule, you will receive shift allowance for the shifts you worked,

e Noon shift - ¥150 per shift
e Night shift - ¥250 per shift

At the moment, we are working from home. Once you resume back to office, when you work in shifts, you
have a choice to use company transportation or personal transportation. If you choose to use personal

transportation, you are eligible for a shift conveyance of ¥200 for every noon or night shift worked.

All the components mentioned above are subject to tax deduction at source, as per Income Tax Act, 1961.
A sample breakup of the above components is given in the Annexure.

From the date of joining, you and your dependents (max 5) will be part of the company's group health
insurance plan with a coverage of ¥5,00,000/-

You will be based out of our Coimbatore office.

Requesting you to acknowledge the acceptance of the offer on or before April 12t 2023 failing which, this
offer becomes invalid. The date of joining will be June 2nd, 2023.

I accept the above,

Name Signature
Mamecheap Web Services Private Limited

403, TIDEL Park Coimbatore Ltd ELCOSEZ

Aerodrome Post. Coimbatore - 641 014

www.namecheap.com

Office +91 422 2970444
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(contd...)

On the day of your joining, please bring the following:

e Photocopies of certificates (for proof of age & qualification)

e Relieving letter and latest salary slip from the previous employer (if any)

e Two recent color photographs - 1 stamp size and 1 passport size

We look forward to you joining our team. Wishing you the very best.

Ashok Aruchswamy
Director - Business Operations

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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Annexure - Illustration of Compensation Breakup

The breakup in the table does not reflect your actuals. It is only for illustration purpose. To know your
actual breakup for the given month, reach out to the payroll team.

The table covers the following two scenarios for the given month,
1. An employee opts for company transportation, worked 10 day shifts and 12 noon shifts
2. An employee opts for personal transportation, worked 10 day shifts and 12 noon shifts

Company Transport + 10 | Personal Transport + 10
day shifts & 12 noon day shifts & 12 noon
shifts shifts
Monthly Salary 20,000 20,000
Basic| 10,000‘ 10,000
HRA| 4,000‘ 4,000
Medical Allowance | 1,250 | 1,250
Transport Allowance | 1,600 | 1,600
Special Allowance | 3,150 ‘ 3,150
Shift Conveyance | o‘ 2,400
Shift Allowance | 1,800 | 1,800
Total Earnings | 21,800| 24,200
Deductions | ‘
Employee’s State Insurance (ESI)| 164| 182
Provident Fund (PF)| 1,800| 1,800
Professional Tax (PT)| 250‘ 250
Income TaX| o| (¢}
Parking| 0| 250
Total Deductions 2,214 2,482
Net Salary
(Total Earnings - Total Deductions) 19,586 21,718

* The above numbers are based on the current policies, which are subject to review as needed.

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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(contd...)

Possible deductions to be borne by the employee are,

1.

o R @

For further clarifications, please reach out to the HR.

Employee’s State Insurance (ESI)
Provident Fund (PF)
Professional Tax (PT)

Income tax as per the law
Parking, if availed

I accept the above,

Name

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444

Signature
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13.

14.

Terms of Engagement

Your employment is subject to a probationary period of six months from the date of joining, where
the first six to seven weeks will be your training period.

During the training program, you will be provided with adequate training and coaching support.
Given the intense nature of the training program, it is required to pay utmost importance to the
classroom & online sessions, homework, and weekly assessments. It is important for you to
successfully clear all the assessments. Unsuccessful assessment results may lead to breaking the
contract abruptly as it is not possible to continue the training without a strong grasp on the concepts
taught in the training at any given moment.

You will not be eligible for any leaves during the training.

There will be no notice period during the training period.

Post successful completion of training and before the probation period ends, your notice period will
be two weeks. Post probation period, this employment may be terminated by either party by giving
one month notice. Whilst Namecheap reserves the right to release you upon your resignation prior
to the conclusion of your notice period without paying notice pay for the balance notice period,
notice pay in lieu of notice is acceptable only on approval from your Reporting Manager.

On successful completion of the probation period, you will be designated as “Customer Support
Specialist” and appointed into the rolls of Namecheap Web Services Private Limited. As a Customer
Support Specialist, all Namecheap Employee Policies & Benefits will be applicable.

On successful completion of assessment and thereby selection for employment, the leave policy of
Namecheap will be applicable.

Working days will rotate based on the 24/7 schedule with 8 hours of working per day and 5 days of
work per week. Week-off’s will be on Saturdays and Sundays based on the shift schedule.

The holiday list will be published by the company before the year begins. The number of leaves as
per the holiday list will be distributed across the year, not necessarily on the same holiday.

In addition to your salary, you will be eligible for shift allowance and transport allowance in
accordance with the defined slabs. Employees are provided with the option to choose the company
transport or avail transport allowance upon signing a disclaimer letter.

You will be required to execute a Confidentiality Agreement, Terms and Conditions of Employment
and such other documents/ undertakings/ agreements as may be required by Namecheap from
time to time.

Any discovery, invention, improvement, adaptation or variation of designs, drawings, processes,
methods, material specifications, etc. which will be a result of your working in Namecheap or its
associates, or which you may come to know in the course of your employment, more specifically in
relation to the engineering or technology used or adopted by Namecheap, shall be the property of
Namecheap. You shall treat the above information or data in connection with any work done in
Namecheap in strict confidence. You shall not use, give or sell any or all of the information to any
other person or firm for exploitation, for gain or otherwise.

All information, papers, correspondence, etc. pertaining to Namecheap business activities,
commercial, technical or otherwise coming into your possession in the course of your employment
shall be treated with strict confidence.

I accept the above,

Name

Mamecheap Web Se

403, TIDE

Signature

rvices Private Limited

EL Park Coimbatore Ltd ELCOSEZ

Aerodrome Post. Coimbatore - 641 014

fww.namecheap.co

m

Office +91 422 2970444
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15. During your participation in training with Namecheap, you will be governed by the service rules
and regulations of Namecheap currently in force or as introduced/awarded from time to time.

16. Your performance will be reviewed monthly to help you align to the expectation. We follow a flexible
appraisal approach, where the salaries will be revised once in 8 to 12 months. The revision is based
on the quality of your performance.

17. Your work performance will be monitored periodically and you shall satisfy the performance
standards set forth by the company for the time being in force. The company shall have the right to
vary or modify such standards from time to time and consistent failure to meet such standards
despite prior feedback may attract action as may be deemed appropriate by the management.

18. You have been appointed on the presumption that the particulars furnished in your application and
resume are correct. In the event the said particulars are found to be incorrect or that you have
concluded or withheld some other relevant facts, your appointment with Namecheap shall stand
terminated/canceled without any notice.

19. You will diligently carry out, to the best of your ability all such duties and responsibilities as may
be entrusted to you from time to time and you shall not engage yourself either directly or indirectly
in any other employment, business or occupation.

20. It is specifically agreed that the courts in Coimbatore only shall have jurisdiction in the subject
matter of this Agreement.

I accept the above,

Name Signature

Mamecheap Web Services Private Limited
403, TIDEL Park Coimbatore Ltd ELCOSEZ
Aerodrome Post. Coimbatore - 641 014
www.namecheap.com

Office +81 422 2970444
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Cherinal, 10™February 20231
Offor Lottar of Ms. Harini. 8/

PTPL-HRD-REC-2023

Ms. Harini. S,¢

205, Vinayagar Koil Street,
Thirumangalam,

Anna Nagar West
Chennai - 600040

Letter of Offer
Dear Harini,

1. With reference to your application and the subsequent discussion you had with us, we are pleased to offer
you the position of Management Trainee - Operatigns in the Staff Cadre.

2. Your “Annual Cost to the Company” will be Rs. 2,91,858/- (Rupees Two Lakh(s) Ninety One Thousand
Eight Hundred and Fifty Eight Only). The Salary Compensation is mentioned in Annexure - A.

3. Your employment with us will be governed by the terms and conditions which will be provided to you at

the time of joining and will be detailed in the appointment order.
4. You will be on probation for a period of Six months from the date of your joining.
5. You are requested to commence employment with us on or before June 1%, 2Q23.

6. You are requested to submit the copies of the documents mentioned in Annexure - B for the purpose of

company records on or before the date of your joining date.
7. Please sign and send the duplicate copy of this Offer letter as an acknowledgement of your acceptance
8 You will be based at Chenpai.
In case of any further clarification, please contact Human Resources dept.

We welcome you to Pricol Travel Private Limited and look forward to a long and mutually beneficial
association with us

for Pricol Travel Private Limited

)
, S ,‘\ N A
}\4 teeveo ang *A (‘((Ptb{
\

Saravanakumar. S 0 "
Manager - HR & CSR M \

-

Encl: Annexure - A: Salary Structure / Annexure - B: Check list of documents to be submitted.
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% CUSTOMERS A EMPLOYEES A SHAREHOLDERS A SUPPLIERS
Chennai, 10™February 2023¢
Offer Letter of Ms. Harini. S(,
ANNEXURE-A
Salary Structure
Name ! Harini. S ¢
Designation Management Traineg’
Department Operations ¢
Grade TG6 .
S.No Details Pay Per Month (in Rs.)
A Basic 15,0007
HRA 5,450¢
Conveyance 0
Medical 0
Special Allowance 1,350
Gross 21,800¢
B PF @ 12 % (on Basic) 1,808
ESI @ 3.25% (on Gross) 0
Gratuity @ 4.81% ( on Basic) 7224
Monthly CTC 24,32
Annual CTC | 2,91,85&

Your salary / benefit related details are strictly confidential and you are advised to avoid revealing /
discussing the same.

for Pricol Travel Private Limited

-~ (Qacived emof' Accaﬁﬁ 0/

[122

\or'
Saravanakumar. S Pt
Manager - HR & CSR — \ '
~
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